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1. IEPEYEHHb KOMIIETEHIIUA U DTAIIbI X ®OPMUPOBAHUS B
IMPOLHECCE OCBOEHUA JTUCHUIIJINHBI

1.1.

y4eOHON TUCITUTIIINHE.

@OH/ OLEHOYHBIX CPEACTB IpeIHa3HA4YeH Ui OLIEHKU pe3yIbTaTOB OOy4YEHHs IO

1. Paboueii nporpamMMoii 1M CUUILTHHBI (MOIYJIS1) MPEAYCMOTPEHO ()OPMHUPOBAHME CJIEAYOIINX
KOMIIeTCHIIHIi:
Kon u HammeHOBaHMe Konx u HammMeHOBaHMe Ilnanupyemble pe3yJIbTaThl 00y4eHUsI 11O
KOMIeTeHIHH UHAMKATOPA 10CTUKEHHS AUCHHUILINHE
BBINYCKHHKA KOMIeTeHIMii
YK-4. Crnocoben | YK-4.2. CBobOonHO | 3HATH: MPOTOKON YCTHOW M MUCBMEHHOW AETIOBOM
OCYIIIECTBIIATH BOCHPHHUMAET, aHAIM3UPYET | KOMMYHHKALUH, OCYIIECTBIIIEMOH Ha H3y4aeMOM
TETOBYIO U KPUTHYECKH OIICHUBAET | HHOCTPAHHOM SI3BIKE.
KOMMYHUKAIIUIO B | YCTHYIlO M THCBMECHHYI | YMETh: IPaMOTHO CTPOHMTH YCTHYIO U MUCBMEHHYIO
YCTHOH W MHUCHMEHHOH | JeNoByr0 HMH(GOPMAIMIO HAa | pPeYb HAa M3y4acMOM MHOCTPAHHOM SI3BIKE C YYETOM
dopmax Ha | PYCCKOM M | TpaBWI  HCHONB30BAaHUS ~ TpaMMaTUKd |
roCy/IapCTBEHHOM UHOCTPaHHOM(BIX) npodecCHOHABHOI JTEKCUKH
SI3bIKE Poccuiickoit | s3bIke(ax), BBICTpaMBacT | BnanmeTb: HAaBBHIKOM  KPHTHYECKOTO  aHalM3a
depeparn U | CTpaTeruio  yCTHOTO W | IeJoBOH (NMpodecCHOHANBHOH) KOMMYHHUKALUH,
WHOCTPaHHOM(BIX) MUCBMEHHOTO OOIIeHHS B BBICTPAUBAaEMOl Ha M3y4aeMOM HMHOCTPAHHOM
s3bIKe(ax) paMKax MEXJIMYHOCTHOTO M | SI3BIKE C YYETOM KYJIBTYPHBIX M JIMYHOCTHBIX
MEKKYJIbTYPHOTO OOLICHUS 0co0eHHOCTEel KOMMYHHKAHTOB.
1.2. Bxoonoti  yposenv 3manuil, ymenuti, onvlma OesmMeNbHOCMU, mMpedyemvix 0

@opmuposarus Komnemenyuu

— Ha YpOBHE 3HAHUIA: - 3HAHHE CUCTEMbI COBPEMEHHOTO PYCCKOT'O U HHOCTPAHHOT'O S3bIKOB; HOPMBI
CIIOBOYMOTPEOJCHUSA; HOPM  PYCCKOH TpaMMaTHKH M TIpaMMAaTHKH  HMHOCTPAHHOTO  SI3bIKa,
opdorpadhuyeckux HOPM COBPEMEHHOTO PYCCKOTO SI3bIKa M H3Yy4aeMOI'0 MHOCTPAHHOTO S3bIKA; HOPM
NYHKTYallud ¥ WX BO3MOXKHYIO BapHaHTHOCTb, - 3HAHHWE OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP,
XapPaKTCPHBIX JIA yCTHOI>'I U NHUCbMEHHOU I[eHOBOﬁ KOMMYHUKAIIUHU, COOTBCTCTBYIOIIHNX HAYAJIBHOMY
YPOBHIO BJIa/ICHHSI HHOCTPAHHBIM SI3BIKOM;

— Ha ypOBHE YMEHMH:- COCTaBJIEHUE I'PAMMATUYECKU BEPHBIX IPEIIOKEHUM, COOTBETCTBYIOIINX
Ha4YaJIbHOMY YPOBHIO BJIAACHUA NHOCTPAHHBIM A3BIKOM;

—  CO3/[aHUE YCTHBIX U MUChMEHHBIX, MOHOJIOTHUYCCKUX U JMATOTHIECKUX PEUCBBIX MPOU3BEACHUI
HAYYHBIX U JICJIOBBIX JKAHPOB C YYETOM IICJICH, 3a/1a4, YCIOBUH OOIIEHUS, COOTBETCTBYIONIMX HAYaTbHOMY
YPOBHIO BJIaICHUS NHOCTPAHHBIM A3bIKOM,

— Ha YPOBHE HaBBIKOB:

— BIIQJICHUE pa3IMYHBIMHU (popMamH, BUJAMU YCTHOW U MMMChbMEHHON KOMMYHUKAIIUH B y4eOHOM 1
po(hecCHOHATLHON IS TEIILHOCTH;

— TEXHOJIOTHUSIMH CaMOCTOSITEIBHOW MOJTOTOBKH TEKCTOB PA3IMYHON KAHPOBO-CTUIIUCTHYCCKOM
NPUHAUIC)KHOCTH, COOTBETCTBYIOIIMX HAYaIbHOMY YPOBHIO BJI/JICHHSI HHOCTPAHHBIM SI3BIKOM;

2. CTPYKTYPA ®OC 11O AUCIUIIJIMHE
OneHka TPOBOAWUTCA  METOAOM  COIOCTABJIIEHHS  IApaMeTpPOB  IPOJAEMOHCTPUPOBAHHOMN
o0y4aromuMcs TPOAYKTa JeSTENbHOCTH € 3aJaHHBIMU ATAJIOHAMH U CTaHAAPTAMHU 110 KPUTEPHUSIM.



Ta6mmma — 1.1. OOBbEKTHI OllEHUBAaHUSI 1 HANMEHOBAHWE OI[CHOYHBIX CPEJICTB

Howmep u Dopmbl OOBEKTHI OlCHUBAHHS Bun 3ansTus / ®dopma
HAaUMEHOBAaHHUE | TEKYIIETO HaumenoBanune MIPOBEICHUS
pa3aenoB/TeM | KOHTPOJIS OLICHOYHBIX CPE/ICTB OLICHKH
ycIieBaem Ycrnas/
octu / MUCbMEHHAs
MIPOMEXY
TOYHOU
aTTecTall
2048
Texymuit | 1. IloBTopeHne rpaMMaTHKH. Ilepeson, ycTHas/
KoHTposb | CiioBooOpa3oBaHuE. pedepupoBanue, MUCbMEHHAs
2.BBenenne TeKCHIecKOoro BOKOOysIpa. | BeICKa3biBaHue, T —
PenponykTuBHBIE yIpaKHEHHS. 3. TecT
IIpocMoTtpoBoe urenue "Kapnepa B
Tema 1. UT". "Pa3paborunku codra.4.
Kapbepa B UT. ®DopMUpOBaHHE HABBIKA
MOHOJIOTHYECKOT'O BBICKA3bIBAHUSI 110
TeMe Monyns 5. Pazsutue
JINAJIOTUYECKOU peyH.
6. AKTHBH3aLUs HABBIKA AKTUBHOTO
CITyILIaHHUS.
7. KonTposbHas Touka 1.
Texymmuit | 1. [loBropeHHE TPaMMaTHIECKOTO Hoxnan ¢ VYcrHas
KOHTPOJb | Marepuana. MHGUHUTHUB. npe3eHTanuei MUCbMEHHAs
2.BBeneHne IeKCHIECKOro MaTepraia. KOJIJIOKBUYM
3.IIpocmoTpoBroe urenue. "Lludposas [Tepeson,
apa", "Buneokondepenuus". Pabora ¢ pedepupoBanue,
Tena 2 MOCJIETEKCTOBBIMU YIPAXKHEHHUSIMU. BBICKa3bIBAaHUE 33JIaHUS
L[ill\(/;)oisoﬁ 4. AXTUBH3AIMS B peUn KonTtponbsHas pabota
MPE3CHTAIMOHHBIX HABBIKOB Tect
Mup "Crynenueckasi KoHpepeHuus" 5.
AKTHBH3aIIMS HABBIKA aKTHBHOTO
cinymanus. "Hudposoit atuker"
6. Agnotanusa. Kimme,
rpaMMaTU4eCKue KOHCTPYKLIUH.
7. KonrponbHas Touka 2.
Texymmit | 1. [loBropeHHe rpaMMaTHIECKOTO Hoxnan ¢ ITucrmennas
KOHTPOJIb | MaTepuaia. Y CIIOBHBIC IPEAJIOKEHUA.2. | Mpe3eHTauuei Ycrhas
BBenenue JIGKCUKH 110 TeME MOITYJISL. KOJIJIOKBUYM
3. IIpocMoTpoBOE UTCHNE ITepeBon,
Tema 3. "MynpTumenna'. pedepupoBanue,
MynsTUMenna 4. AXTHBH3aLUs MPE3CHTALMOHHBIX BBICKa3bIBAaHHE 33aHUS
HaBBIKOB. PeueBbie KIIUIIIE. KontponsHas pabota
5. MuHU npe3eHTalus UCCIIeI0BaHUS. Tect
6.AKTUBHU3ALIMS AKTUBHOTO CITYILIAHHS.
"Hypermedia".
7. KonrpoinbHas To4ka 3.
Texymuit | 1. IloBropeHue rpaMMaTH4eckoro Hoknan ¢ YcTHad
KOHTPOJIb | MaTepuala 3a BeCh Kypc. npe3eHTanuei MUCbMEHHAs
Tema 4. 2.BBenenne JIeKCHIeCKOro MaTepraia KOJUIOKBUYM
Tlocnenuue 110 TEME MOJTYJISL. ITepeBon,
pa3zpaboTku B 3. IIpocmotpoBoe ureHue "Google pedepupoBanue,

ur.

Pixel". PaboTa ¢ mocieTekcToBbIMU
YIOpOKHCHUSIMH 4. AKTHBH3AITUS
yMeHHs BecTH auanor "HHTepBblo ¢

BBICKA3bIBAaHHUE 33/IaHUS
KontponsHas pabota
Tect
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Howmep u Dopmbl OOBEKTHI OllCHUBAHHS Bun 3ansTus / ®dopma
HAaUMEHOBAaHHUE | TEKYIIETOo HanmenoBanune MIPOBECHUS
pa3aenoB/TeM | KOHTPOJIS OIICHOYHBIX CPENICTB OIICHKHU
ycreBaeM YcrHas/
octu / MUCbMEHHas
MIPOMEXY
TOYHOU
aTTecTar
2048
paboromatenem". 5. AKTUBU3AIUS
HaBBIKA aKTUBHOTO ciymianus " dnemn
npaiteep". 6. Harmcanue pesiome.
7. KonrpoinbHas Touka 4.
Texymmit Hoxknan ¢ VerHas
KOHTpOJb | JlenoBble nmpeiokeHusl. AyaIupoBaHue. | Mpe3eHTaluuen MUCbMEHHAS
Tema 5. JenoBeie 6ecenpl mapTHEPOB 110 KOJUJIOKBUYM
Tenonbie ousHecy. J{enoBbie pa3roBOpHI 1Mo [Tepeson,
tenedony. Beicrymienus. Pexiiamer n pedepupoBanue,
MPEAIOACHIA 0OBSABIICHHS IO PANO U TEIIEBUJCHUIO. | BBHICKAa3bIBAHUE 3a/IaHUS
busHec-xpoHuka KontponbsHas pabota
Tect
Texymmit Hoxnan ¢ [Mucemennas
KOHTposb | JloroBopsl. CTaThH U3 KypHAIIOB. Mpe3eHTanuei yCTHaA
Cratbu U3 razet KOJUIOKBUYM
Tewma 6. Kommepueckue nucema. Peknama. [Tepeson,
JloroBopsl. HenoBblie ipeioxkenus. JlenoBbie pedepupoBanue,
JOKyMeHTHI. TeKcThl n3 ydeOHuKa. BBICKA3bIBAaHHUE 33JIaHUS
TekcThl U3 ra3eTsl. KonTponbHas pabora
Tect
Texymuit Hoxnan ¢ ITuceMennas
KOHTPOJIb Mpe3eHTaluen VYcrHas
Tewma 7. 3aKOHBI [0 BHEIITHEAKOHOMUYECKOM KOJUTOKBUYM
BHEITHEIKOHO nesitenbHOCTH. busznec-komananpoBku. | Ilepeson,
MUYeCcKas IIyremecTBus. OTUKET B OM3HECE B pedepupoBanue,
JIeATEIBbHOCTD pa3HbIX CTpaHax BBICKa3bIBAaHUE 33JIaHUS
KonTponbHas pabora
Tect
Texymmit Hoxnan ¢ [Mucemennas
KOHTPOJIb Mpe3eHTaluen VYcrHas
KOJUIOKBUYM
Tema 8. 3anomHeHue GopM U OJIAHKOB. [Tepeson,
JIOKYMEHTBI 0aHKOBCKHE U JAPYTUE TOKYMEHTBI pedepupoBanue,
BBICKa3bIBAaHUE 33JIaHUS
KontponsHas pabota
Tect
Texymmit Hoxnan ¢ [Mucemennas
KOHTPOJIb npe3eHTaluen VYcrHas
ITonroroBka k BbicTaBke. [Ipe3eHTanys | KOJJIOKBUYM
Tema 9. KOMIaHWH. Y CIIeNTHOE MyOIMIHOE [Tepeson,
BBICTaBKH BhICTYyIIEHUE. [Ipe3enTarus, pedepupoBanue,
KOH(EpEeHIINH. BBICKA3bIBAaHHUE 33JIaHUS
KonTponbHas pabora
Tect
Bce TeMbl 1 Mpomex | O606meHHBIE pe3ynbTaTel o0yueHusi mo | T —Tect (1-30) [Tucemennas
pa3jaenbl: YTOYHAsl | OBIIQJCHHUIO TEOPETUUYECKUMHU 3HAHHUSIMH
aTTecTal | MIPAKTUYCCKUMU HaBBIKAMH
usi




Howmep u Dopmbl OOBEKTHI OllCHUBAHHS Bun 3ansTus / ®dopma
HAaUMEHOBAaHHUE | TEKYIIETOo HanmenoBanune MIPOBECHUS
pa3aenoB/TeM | KOHTPOJIS OLICHOYHBIX CPEICTB OLICHKH
ycIieBaem Ycrnas/
octu / MUCbMEHHas
MIPOMEXY
TOYHOU
aTTecTaIl
2048
HUToroBbiii - Bompocsil. Computer architecture Bomnpocsr k THA HroroBbriii
KOHTPOJIb 110 2. Operating systems KOHTPOJIb
JUCUMILINHE 3. The medium of Netspeak: speech or no
writing? JUCIHIJIHE
4. The language of email
5. Computer security
6. Selections and loops
7. Price calculation program
8. Roll dice
9. Breaking entry with Ctrl-Z
10. Arrays
11. Data type char
12. Length of a String
3. HOKA3SATEJIX U KPUTEPUHU OLIEHKN KOMIIETEHLIUU
Onenka 3HaHUH, yMEHUH, BIaJICHUI BBIpaXKaeTcs B MATHOAJUIBHOM CUCTEME.
Tabmuma 3.1 — Tekymuit KOHTPOJIb
No Kpurepuu oneHrnBanus
- Buast pabot Heynosnersopu |Y noBneTrBoputens Xoporo OTinyHO
n/m
TenbHO (2 6anna) | Ho (3 Gamna) (4 6anna) (5 6annoB)
OTCcyTCTBHE Bricka3piBaHUE Bricka3biBaHUE
1 IPaboTa HayyacTHsi CTyleHTaEIMHUYHOE CYKJEHUH, aKTUBHOEHEOPJWHAPHBIX CYXKICHHH,
MEKINSTX B paboTe  HaBBICKa3bIBaHWE  [ydacTHe B paboTe HAAKTHBHOE ydacTue B paboTe
BaHATHN BaHATHN Ha 3aHATHH
Bricka3biBaHUE
IPabora HaOTCYyTCTBUE N
CY)KICHHIA, aKTHBHOEBBICKa3bIBaHHE
MPAaKTHYECKUX  [y4acTHs BEnHnaHOE .
ydacTUE B XOJACGHCOPIUWHAPHBIX CYXKJICHUH,
BaHATHAX, 00CyKIeHUH, BBICKA3bIBAHHE,
2 perieHus, AKTHBHOE y4YacTHE B XOJE
peleHne  OOIMXpEIIeHIH, pereHue c
MPaBIJIFHOE pEIICHUEPEIICHNS, MPaBHIILHOE
MPAKTHYECKUX  [HEMPAaBHILHOC OINOKaMH
c OTJCNIEHBIMHPEIICHHE 0e3 OINO0K
Bama4 perienne
BaMeYaHUSIMU
IPabora HA Bricka3piBaHuE
OTCcyTCTBHE N
MPaKTHIECKUX CY)KICHHIA, aKTHBHOEBBICKa3bIBaHHE
yqacTus BEnuHnuHOE o
BaHSTHUSAX, ydacTHE B XOJACGHCOPIWHAPHBIX CYXKJICHUH,
00CyKIeHNUH, BBICKA3bIBAHHE,
3 |pemeHue perieHus, AKTHBHOE YydYacTHe B XOJE
[peIIeHUHY, pereHue c
WHIUBHTY aTbHBIX MPaBIJIFHOE pEIICHNEPEIICHNS, MPaBIIBLHOE
HETPaBUILHOC OINOKaMH
MPAKTHYECKUX eLICHHE c OTAETbHBIMHpEIIeHIE 0e3 OIINO0K
Bamau P BaMeYaHUSIMU

Kputepun onenuBanust GopMyInupYIOTCS U KaXKI0W KOMIIETCHIIU U OTPAXKAIOT JAEATEIIbHOCTh
o0yyaroIerocs, MoAJarolyocs H3MEPEHUIO.

Ta6mmma 3.2 — O6001eHHbIE KPUTEPUH OLICHUBAHUSI OCBOCHHST KOMITETCHIIUN

HeynoBneTBopUTENbHO Y 10BIETBOPUTENBHO Xoporo OTangHO
(2 6amma) (3 6amra) (4 6amra) (5 6amtoB)
Kowmmerenims He| KommeTeHnsa ocBoeHa. Kommerenmust| KommeTeHins ocBoeHa.
OCBOCHA. OOy4JarIuUics TOKa3bIBacT OCBOCHA. OOy4Jaromuiicss TOKa3bIBaeT TIIyOOKHUC

6



OOyuaromuiics HeloOIue 3HaHWs, BXojsme BOOYJArOIUiCS | 3HAaHUS, JEMOHCTPUPYET YMEHHUS U
MOKa3bIBACT  3HAHMWS,COCTAB KOMIIETEHIINH, UMECTIOKA3bIBACT HABBIKU PEIICHUsI CIIOKHBIX 3a]1ad,
BXOJIAIIIE B COCTaBMPEACTaBICHHE 00  HX[IOJIHOTY YMEHHE MPUHUMATH PEIICHMsI, CO31aBaTh U
KOMIICTCHIINH, HENPUMCHCHUH, YMCHHEBHAHMUIA, MPUMEHATh JOKYMEHTBI, CBS3aHHBIC C
MOHUMAET UX[3BJIEKATh W HUCIIOJNB30BaTHIEMOHCTPUPYETIPOPECCHOHATBHOM JeSITEIBHOCTBIO;
HEOOXOUMOCTh H/MIIHOCHOBHYIO (BaXKHYTO )yMECHHSI HcTIoco0eH CaMOCTOSATEIILHO permarh|
He MOKET UXUHGOPMAITUIO W3HABBIKH mpo0OyieMy/3a7ady Ha OCHOBE W3YYCHHBIX
MPUMEHSITh MOJYYCHHBIX 3HAHUMA peIeHus METO/IOB, IPHEMOB U TEXHOJIOTHIA.
TUTIOBBIX 3a]a4
4. IHIKAJIA OHEHUBAHUS PE3YJIBTATA
Ta6mmma 4.1 —. [llkana kpuTeprueB OIEHUBAHKUS KOMIIETEHITUN
Onenka Copepxanne
HeynosnerBopurens | JeMOHCTpUpyeT HEMOHUMAHUEIPOOIEMB, HE  BOCHpHATHE MaTepuana. Pabota
HoO (2 Oanna) HE3aKOHYCHA W/WIIN 9TO IUIaruaT
v JleMOHCTpHUpYeT YacTHYHOE TOHMMaHWE NpoOJeMbl. BoMbIIMHCTBO TpeOOBaHMIA,
HOBJng;f;;eHLHO MPEBABIACMBIX, K 3a/1aHHIO BEINOTHEHBI. Brnanenvie anemeHTaMu 347aHHOTO MaTepHaa.
B 0CHOBHOM BBITIOJIHEHHBIIH MaTepHa MOHATEH W HOCHT IIEJIOCTHBIM XapakTep
X JleMOHCTpUpYeT 3HAYUTENILHOE MOHMMAaHWE MPOOIeMbl 0003HAYECHHOW UCITUTUIMHOM.
( 406121?1111115) Bcee TpG:"6OBaHI/I}I, MPEIbABISIEMBIC K 3a/IaHUIO0 BBITTONHEHBI. Co/IepyKaHNe BBITIOJTHEHHBIX
3aJJaHUN PACKPBITO M PACCMOTPEHO C PA3HBIX TOYEK 3PCHUS
JleMOHCTpHPYET TOJTHOE MOHUMAaHWe MpobieMbl. Bee TpeOoBaHMS, MpenbsBIsSEMbIE K
0 3aJIaHUI0  BBITIOJMHEHBI. [IpOJEMOHCTPUPOBAHO YBEPEHHOE BIAJCHUE MaTepUaIoM
5 gﬁigg) JUCIIMTUIMHBL. BEITOIHEHHBIE 3a1aHUSl HOCSAT IIEJIOCTHBIX XapakTep, BBIMOIHEHHI B
MOJHOM 00BbEME, CTPYKTYPUPOBAHBI, TPEACTABICHBI pa3IUYHbIC TOYKH 3PEHUS,
MPOJACMOHCTPUPOBAH TBOPUECKUN TIOIXOJT

[lkansl OLIEHWBAHUS W NPOLEIYpPHl OICHWBAHUS PE3YJIbTaTOB OOYYEHHMS IO JUCLUIUINHE
pernamenTupytorcs [lonokeHreM o TeKyIeM KOHTPOJIE yCIEBAEMOCTH M NMPOMEKYTOYHOM aTTecTalun
00y4aromuxcs Mo MporpaMMaM BBICIIETO 00pa30BaHusl.

5. MIEPEYEHD 3AJIAHUI IO JUCIHATLIMHE
5.1. 3AJAHUA JJIAA TEKYIIEI'O KOHTPOJISA:

Tabmuua - 5.1 TlepeueHsp 3a1aHUM TEKYIIET0 KOHTPOJIS M UX HAMMEHOBAaHHUE

HanmenoBanue [CopepikaHue 3aaHus
OIIEHOYHBIX
CpescTB
Toxman ¢l 1. Computer architecture
mpe3eHTanuen | 2. Operating systems
O 3. The medium of Netspeak: speech or writing?
O 4. The language of email
O 5. Computer security
] 6. Computer-to-video conversion
] 7. Compare software packages
0 8. Data storage and management
O 9. Computers in education
[] 10. Computer viruses
KoUTOKBUyM  [Bompocs! mis oocyxaenus:1.  Costs, revenue, profit and contribution
2. Using a graph to illustrate financial models
3. Non-linear relationships
4. Applications of interest rate calculation
ITeperon, 1. [lepeBemuTe CIOBA U CIIOBOCOYCTAHMS B CKOOKaX HA PYCCKHI S3BIK.
pedepupoBanne,Bocnonb3yiiTech CIIOBAMU U3 HUKECIIEAYIOMIETO MIePSUHS:
BBICKa3bIBaHUE |M3ydaeT aHTIUHCKU; paboTa; MacTepCTBO; CITY>KAIINi; 0OMIATHCS;
reneoH; KIMEeHTHI, KOMIIaHHSI.
Telephoning is one of the most challenging issues of any official’s (1. work).
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The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3.
professionalism) of any (4. clerk) and what is more important —the image of your (5. company). So,
learning how to (6. communicate) well on the (7. telephone) is one of the top priorities for everybodyi
who (8. studies English) and uses it at work.

[IpaBunsHBIC BapuaHThl oTBeTa: 1. Pabora; 2. Kmmentsr; 3. MacteperBo; 4.Cyxammii; 5.
Komnanwus; 6. O0miareest; 7. Tenedon; 8. M3yuyaer aHIIHACKHA.

BagaHuA

[paktuueckue 3ananus: 1 Ilpoananusupyiite npeniokeHHble 00pa3ibl JeI0BOM JOKYMEHTAIlUU U
BBIJIENINTE OCHOBHBIE Ocollpon3BenTe KpUTHYECKUI aHaIN3 MPeIoKeHHbIX 00pa3uoB. Kakue n3
TOKYMEHTOB Bbl OTHOCHTE K Hauboyiee/ HauMeHee yaadyHo oQOpMIICHHBIM (COOJIOICHHE
CTUJIMCTUYECKUX HOPM U 1Ip.). 2 YKaXuTe Ha OCHOBHBIC U (DaKyJIbTaTUBHBIC STAllbl ITIAHUPOBAHMUS]
W TOATOTOBKH (ITyOJIMYHOTO) BBICTYIUICHHUS B cpepe AeT0BOro 00meHus (110 3aJaHHBIM 00pasam).
O6ocHYy¥TE COoli BEIOOp (paboTa B MEKPOTpyIIIax).

pabota

[KonTposbHas

[Mpumep BompocoB 1.  What factors influence a career choice? Name three which are the most]
important to you. Speak about your potential employer (where you would like to work and what
you would like to do and why). 2. Job interviews: what to pay attention to? How to geft]
ready? How to present yourself? (be ready to make a short self-presentation for a potential
employer) 3.  Covering letters and CVs: how they should be organized, what to include and what|
is their function.

4. How many industry types, business types and business models do you know? What is the
difference between them? Give examples.

S. Make a company presentation (choose any company and prepare its profile: company|
structure, history of development, annual turnover, corporate culture)

6. What do we call “corporate culture”? How does it influence employees, why is it
important? 7. What kinds of company structure do you know? What functions do different
departments perform? 8. What are the rules of successful negotiating? What is win/win|
deal? How to achieve it?

Tect

Temb! TecToBBIX 3amanmii: Tema 1. Kapeepa B UT.
Tewma 2. Ludposoii Mmup

Tema 3. MynpTuMeua.

Tema 4. ITocnenane pazpabortku B UT.

Tema 5. JlenoBele mpe1oKeHUS

Tema 6. [ToroBopsl.

TemMa 7. BHEIIHEAKOHOMUYECKAs ACSITEIBHOCTh
Tema 8. TOKyMEHTHI

Tema 9. BeICTaBKH

5.2 KOHTPOJIbHBIE BOITPOCHI JIJIA TEKYIIENA ATTECTAIIMA OBYYAIOIIUXCSI

ITepBasi KOHTPOIbHAS TOYKA - B (popMe JOKJIaAa (MHUCBMEHHAasI).

Tembl noknan0B: Tembl 1OKIaA0B C Mpe3eHTaluen

1. Computer architecture

2. Operating systems
3. The medium of Netspeak: speech or writing?
4. The language of email

5. Computer security

6. Computer-to-video conversion

7. Compare software packages

8. Data storage and management

9. Computers in education

10. Computer viruses
MeToanuyeckne peKOMEHIalUM:

OO0yyarmuiicss MOXKET TOATOTOBUTH HE O0Jiee MATH TOKJIA0B C Npe3eHTamnueil. Kpurepun onenku
OJIHOTO JIOKJIaJia C Mpe3eHTalueil: 5 0aIoB BHICTABISACTCS OOYYaroMIeMycCsi, €CIM OH MEPEUYHCIIIeT BCE
CYIIIECTBCHHBIC XapaKTEPUCTUKA OOO03HAYEHHOTO0 B BOMPOCE TMpPEAMETa M BO3MOXKHBIE BapHaHTHI
TATBHEUIIETO Pa3BUTHS PEIICHUs MPOOIEMBI, €CIIH 3TO BO3MOXKHO; 4 Oalljia, €CIIU CTYIEHT PACKPBLI TOIHKO
YaCTh OCHOBHBIX TTOJIOXKEHUH BOIMPOCA, MIPOIEMOHCTPUPOBAJI HETOYHOCTh B MIPEACTABJICHHUSIX O TIPEAMETE
Bompoca; 3 Oana, ecy CTyIeHT 0003HaYMII OOIIYI0 TPACKTOPHIO OTBETA, HO HE CMOT KOHKPETU3UPOBATh
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OCHOBHBIC KOMIIOHEHTHI; 2 0ajia, €ciM CTYACHT He NMPOJEMOHCTPUPOBAN 3HAHWNA OCHOBHBIX MOHSTHH,
IpeCTaBIeHUH 00 U3y4aeMOM IpeIMeETe.

Metoanueckue ykazaHus 110 HalTMCAHUIO JIOKJIA/1a C Mpe3eHTanuei. TpeboBaHus, NpeIbsIBiIseMble
K JIOKJIaay C MPE3EHTaLHECH:

l. O0bem noknaa He AOJDKEH mpeBblmaTh 5-8 crpanui. [ledars mpomsBoautcs yepe3 1,5
WHTEpBaja, pazMep mpudra 14, ¢ BeipaBHHUBaHUEM 10 mupuHe. JIeoe mose nmucta 30 MM, mpaBoe — 10 MM,
BepxHee — 20 MM, HIkHee 20 MM. TekeT nomkeH opopmIsThCs ab3aamMmu ¢ oTcTyrnom 1,25 cM.

2. Dcce JOKHO BOCIIPUHUMATHCS KaK €IMHOE 1IEeJI0€, HIes TOJDKHA OBITh SICHOW M TIOHSATHOM.

3. HeoOxomuMo mucath KOPOTKO M SICHO. JCCe HE JOJHKHO COAEPKATh HUYETro JUIIHETO,
JTIOJDKHO BKJTIOUYATh TOJBLKO Ty HH(OpMaIUIo, KOTopas HeoOXoauma JjIsl pACKPBITHS BaIlleH MO3UIINH, UIICH.

4, Jlokiian JOMKHO MMETh TPAMOTHOE KOMIIO3HIIMOHHOE ITOCTPOEHHE, OBITh JIOTUYHBIM,
YETKHUM TI0 CTPYKTYPE.

5. Kaxp1it ab3an qokaa JOKEeH COAepkKaTh TOJIBKO OJHY OCHOBHYIO MBICTIb.

6. Jloknmam MOMKEH TIOKas3blBaTh, YTO €ro aBTOp 3HAET U OCMBICIICHHO HCIIOJIb3YEeT
TEOPETUYECKHE MMOHSATHUS, TEPMHUHBI, 000OIICHISI, MUPOBO33PEHUECKUE UJICH.

7. Jlokmaa MOKEH coleprKaTh YOCAWTEIbHYIO apryMEHTAIlMI0 3asBJICHHOW IO Mpobieme
TIO3ULIUN.

KOHTPOJIbHASI TOYKA - B (JopMe TecTa (MMCbMEHHas).

TecTbl
- Bri0epuTe npaBuJIbLHBIIE BAPUAHT.
— Tecr 1.
— 1 .When Mark arrived, the Johnsons dinner, but stopped in order to talk to him.
— a) were having ¢) had been having
— b) had d) was having
— 2. While Tom a book, Marhta TV.
— a) was reading, watched  c¢) was reading, was watching
— b) read, watched d) read, was watching
— 3. The food that Ann is cooking in the kitchen delicious.
— a)is smelling ¢) smelt
— b) smells d) will smell
— 4. We called our friends in London yesterday to tell them about the reunion that we
— a) will plan ¢) plan
— b) were planning d) have planned
— 5. Catherine is studying law at the university, and so Nick.
- a)is c) was
— b) does d) were
— 6.1 feel terrible. I think I to be sick.
- a)will ¢) am going
- b)go d) will be going
— 7. My colleagues usually four days a week, and tills week they five days.
— a) work, work ¢) are working, are working
— b) are working, work d) work, are working
- 8. 1It outside; 1 do not like to walk in such weather.
— a)rains ¢) is raining
— b)israin d) is rained
- 9.1 a very difficult day tomorrow. I need to prepare for the exam.
— a) will have ¢) have
— b) am having d) would have
— 10. At 10 o'clock in the morning on Wednesday Tom a delegation in the office.
— a) will receive ¢) will be receiving
— b) is receiving d) would receive
— 11. Although the sun was shining, it was still cold, because it hard for two hours.
— a) had been raining ¢) had rained
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b) was raining d) is raining

12. She at the parcel long enough, before she that it was for her brother.
a) had been looking, had understood

b) had been looking, understood

¢) was looking, understood

d) was looking, had understood

13.1 to the cinema but my friend persuaded me to stay.

a) am not going ¢) did not go

b) was going d) had been going

14. We were good friends, we each other for years.

a) had known ¢) were knowing

b) had knowing d) know

15. We were extremely tired at the end of the journey. We for more than 24 hours.
a) had travelled ¢) had been travelling

b) were travelling d) travel

16. How long this book? How many pages of this book ?

a) have you been reading, have you been reading
b) have you read, have you read

¢) have you read, you read

d) have you been reading, have you read

17. We always go to Saint Petersburg for our holidays. We there for years.
a) have been going c) go

b) are going d) were going

18. I have lost my key again. I things. I lose things too often.
a) always lose ¢) have always lost

b) am always losing d) was always losing

19. The economic situation is already very bad and it worse.
a) is getting c) got

b) gets d) would be getting

20. What time your friend tomorrow?

a) will arrive ¢) will be arriving

b) is arrived d) will arriving

OTeetnl: 1a) 2 ¢) 3b) 4b) 5a) 6¢) 7d) 8¢) 9b) 10c) 11a) 12b) 13b) 14a) 15¢) 16d) 17a) 18b) 19a) 20c¢)

Tect 2

1 We see the lake from our bedroom window.

a) are able ¢) must

b) can d) might

2- you speak any foreign languages?

a) could ¢) must

b) can d) might

3.1 am afraid I come to the party next week.

a) could not ¢) must not

b) cannot . d) might not

4. When we went to the forest, we smell burning,.

a) could ¢) must

b) can d) might

5. She spoke in a very low voice, but I understand what she said.
a) could ¢) must

b) can d) might

6.1 do not know when they will be here. They arrive at any time.
a) could ¢) must

b) can d) might

7.1 was so tired. 1 sleep for a week.
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a) could ¢) must

b) can d) might

8 We have gone away if we had enough money.

a) could ¢) must

b) can d) might

9. You have been travelling all day. You be tired.

a) could ¢) must

b) must to d) might

10. They have not lived here for very long. They , know many people.
a) could ¢) must not

b) should d) might

11. The phone rang but I did not hear it. I have been asleep.
a) could ¢) must

b) may d) might

12. She passed me without speaking. She have seen me.

a) could not ¢) should

b) cannot d) might not

13. - Why did not your sister answer the phone?

- She have been asleep.

a) can ¢) must

b) should d) might'nt

14. - Why did Sarah miss meeting?

- She have known about it.

a) should not ¢) must

b) should d) might not

15. Do not phone me at eight o'clock. I be watching the football match on TV.
a) could not ¢) should

b) can d) might

16. What time are you going? - Well, I am ready, so I £0 NOW.
a) could as well ¢) must as well

b) can as well d) might as well

17. She is a very nice person. You meet her.

a) can ¢) must

b) are able d) have

18.1 have not phoned Ann for ages. 1 phone her tonight.

a) could ¢) must

b) can d) have

19. He cannot come out with us this evening. He to work.

a) could ¢) must

b) has d) might

20.1 get up early tomorrow, because my train leaves at 7:30.
a) need ¢) must

b) have to d) might

21. We do not have much time. We hurry.

a) should to ¢) must

b) have d) might to

22. When we are in the library, we not make any noise.

a) could ¢) must

b) can d) might

23. You can come with me if you like but you come if you do not want.
a) could not ¢) must not

b) do not have d) might

24. She has been studying hard for the exam, so she pass it.

a) could b) should ¢) must d) might
11



25. It was a great party last night. You have come.

a) could ¢) must

b) should d) might

OrtBetnl: 1b) 2b) 3b) 4a) 5a) 6b) 7a) 8a) 9¢) 10c) 11c) 12d) 13c) 14d) 15¢,d) 16d) 17c) 18c) 19b) 20b)
21c) 22¢) 23b) 24c) 25b)

Tect 3

1. Before you , don't forget to lock the door.
a) are leaving c) leave

b) will leave d) shall leave

2. Please do not speak to anyone before the police
a) come ¢)'ll come

b) are coming d) came

3. His parents will be very glad if she the university.
a) enter c) enters

b) '11 enter d) entered

4. When you my brother, you him.

a) '11 see, won't recognize c) saw, recognize
b) see, won't recognize  d) '11 see, don't recognize
5. We won't discuss the matter until the headmaster

a)'l1 arrive c¢) doesn't arrive

b) won't arrive d) arrives

6.1f1 any help I my friend.

a) need, '11 phone ¢) '11 need, phone

b) '11 need, '11 phone d) needed, '11 phone

7. Let's before it raining.

a) to go out, starts 'c) go out, '11 start

b) go out, starts d) going out, '11 start

8. I want to go shopping but if you to come, you

a) want, need c) don't want, needn't

b) not want, needn't d) do want, needn't

9. If you on this tram it'll take you to the downtown.
a)'ll get c) got

b) have got d) get

10. He to the country tomorrow if the weather is fine.
a) go c)'ll go

b) goes d)'d go

11. You'll understand nothing unless you the book yourself.
a) read c) don't read

b) won't read d) '11 read

12. You'll understand this rule after your teacher it to you.
a) 'l1 explain c) explains

b) explain d) don't explain

13.1 the room till I see my brother.

a) 'l1 leave c) leave

b) shan't leave d) don't leave

14.1 at home till you me up.

a) am, '11 ring c) 'l1 be, ring

b) is, ring d)'11 be, '11 ring

15. You English fluently if you hard.

a) speak, work c) '11 speak, work

b) speak, '11 work d) '11 speak, '11 work

16. He for Moscow as soon as his father

a) 'l1 leave, arrive c) leave, '11 arrive
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— b)'ll leave, '11 arrive d) '11 leave, arrives

- 17. If1 my exams, my mother me go to a disco.

— a) don't pass, won't let ¢) won't pass, let

— b) won't pass, won't let  d) won't pass, doesn't let

— 18.Ifhe well, he'll always be tired.

— a)sleeps c) 'l1 sleep

— b) doesn't sleep d) won't sleep

— 19. I'll feel really sorry for her if she - all the work without any help.

— a) has done ¢) does

— b)did d) has to do

— 20. He'll be fired if he improve his work.

— a)doesn't c) won't

— b)will d) has to

— 21.Whenl short of money I ask my parents for help.

— a)was c) is

— Db)are d) am

— 22. Don't trouble trouble until trouble you.

— a)'ll trouble ¢) troubles

— b) won't trouble d) trouble

— 23. You'll have to make a speech in case the chairman late.

— a)'llbe c) isn't

- b)is d) won't be

— 24, We'll make a good progress in English provided we hard.

— a)'ll study c) study

— b) are studying d) won't study

— 25.1 don't know when they .

— a)'ll come c) came

— b)come d) are coming

— Ortetsi: 1c) 2a) 3c) 4b) 5d) 6a) 7b) 8c) 9b) 10c) 11a) 12¢) 13b) 14c) 15¢) 16d) 17a) 18b) 19d) 20a)
21d) 22c¢) 23b) 24c) 25a)

WHcTpykuus 1o BHIMONIHEHUIO. BEIOpaTh 01MH NMpaBMIIbHBIA OTBET

Kputepuu onenrBanus: * 5 6aU10B BBICTABIIAETCS, €CIIM 00ydaromuics oTBeTH1 mpasmibHo Ha 100-85%
3amaHuii Tecta; ¢ 4 Oasia BBICTABISETCs, ecliu oOydaromuiics orBeTun Ha 84-69 % 3anmanuii; « 3 OGanna
BBICTABJISIETCS, €CNM oOydwaromuiics oTBeTun Ha 68-50% 3amanmii; 2 Oanmga BBICTABISICTCS, €CIH
oOyuJaromuiicst OTBeTUI MeHee, ueM Ha 50 % 3amaHuii.

KonTposabHasi Touka - B gopMe KOHTPOIbHOH padoThl (MINCbMEHHAS).
ATTecTaniMOHHAast KOHTposibHas padoTa Nel (Tumoas)
1.Choose the best phrase for a formal letter.
1.Complete the phrase: “  Sir or Madam, ...”
2.Complete the phrase: “To Whom It May  .”
3.Complete the phrase: “Looking forward to your .
4.The abbreviation FYT stand for:
5.Choose the most formal word:
6.If you send a paper letter and some additional document, you  them.
7.In emailing the abbreviation “cc” means:
8.Complete the phrase: “If you have any questions, do not ___ to contact us.”
9.Complete the sentence to make it formal: “  your price list.”
10.Complete the phrase: “I’d like to  for any inconvenience caused.”
11.Complete the phrase: “I’d like to  about the vacant positions at this branch.”
12.If there is a delay, you write: “Your request is being .
13.Complete the phrase: “I wish to  my appreciation for all your efforts...”
14.Complete the phrase: “I am sorry, but I cannot be of __ to you in this matter.”
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15.Complete the phrase: “We __ ask you to send us...”
16.Complete the phrase: “We are not happy  the terms you suggested.”
17.Complete the phrase: “We _ deny you permission to ...”
18.Complete the phrase: “If you can guarantee  delivery and can quote really  prices we
may be able to place an order with you.”
19.1f you write “Does the idea appeal to you?”, you ask
20.Complete the phrase: “If you require any  information we shall be happy to let you have
this, .”
2. Choose the right answer
1. It would more sense to redesign the packaging.
A. make B. have made C. A or B
2. It would more sense to have gone to the meeting.
A. make B. have made C. A or B
3. through the process many times before, [ know exactly which steps to take.
A. Going B. Having gone C. To go
4. There's no need a chief marketing officer.
A. to hire B. hire C. hiring
5. This seemingly easy task us.
A. has eluded B. had eluded C. A or B
6. This seemingly easy task us until last week.
A. has eluded B. had eluded C. A or B
a business is hard work.
Startmg B. To start C. Having started
three businesses myself, I know what I'm talking about.
A To start B. Starting C. Having started
9. This is an opportunity more directly with consumers.
A. to connect B. connecting C. connect
10. with consumers isn't easy.
A. Connecting B. Connect C. To connect
11. He expressed concern about some of the deals currently
A. take place B. taking place C. are taking place

% > N

12. MasterCard built its marketing around the theme, "There are some things money
can't buy.

A. B or C B. has built C. built

13. If they us earlier, we could have set up a meeting.

A. contact B. had contacted C. have contacted

14. T hadn't the figures were so low.

A. realized B. been realized C. been realizing

15. Visa Mastercard's main competitor.

A.i1sbeing B.is C. A or B

16. We're currently that part of the contract.

A. negotiated B. being negotiated C. negotiating

17. That part of the contract is currently .

A. negotiating B. negotiated C. being negotiated

18. We successfully the inclusion of that amendment.
A. negotiated B. being negotiated C. negotiating

19. The outcome known until next week.

A. will be B. won’t be C. A or B

20. The outcome known next week.

A. will be B. won’t be C. A or B

3). Business letter writing skills.

Choose the correct item.

1. Which of the following is a correct dateline for a business letter?
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A. August, 20, 1998

B. Aug. 20, 1998

C. August 20, 1998

D. Aug. 20 1998

2. The complimentary closing is...

A. optional.

B. placed one line below the last line of the body.

C. positioned at the writer's discretion.

D. placed two lines below the last line of the body.

3. Editing involves checking a document for factual accuracy, logical flow, conciseness, and

A. spelling.

B. format errors.

C. clarity and tone.

D. grammar.

4. The spacing after the date should be ..........

A. quadruple space. B. a triple space.

C. a single space. D. a double space.

5. The enclosure notation represents ..........

A. the typist’s name.

B. that you have left out a part of the letter and need to mail them another letter.

C. none of the above.

D. that there is something else besides the letter included in the envelope.

4). Business letter vocabulary.

Choose the correct item

1. I think it would be a good idea to ......... in your letter that you have worked in that type of
business previously.

A. describe

B. mention

C. show

D. demonstrate

2. You need to improve the ......... of this letter because one or two things are in the wrong place.
A. description B. indication C. layout D. picture

3. Before you put the letter in the envelope, make sure you ......... it in the right way.

A. fold B. double C. treble D. hold

4. If you want this letter to reach the bank tomorrow, you have no choice but to send it by .........
mail.

A. speed B. express C. excess D. fast

5.When you are going to write an important letter like that, it is absolutely essential that you
......... all the facts first.

A. connect B. join C. deliver D. assemble

6. When you read something you've written on the computer screen, it often looks all right although
you should always ......... read it first.

A. check B. prove C. proof D. proven

7. I advise you to check ......... with a letter or a phone call if you intend to pay them a visit in order
to save a wasted journey.

A. previously B. prior C. ante D. beforehand

8. Since that package contains valuable items, you must send it by ......... post.

A. required B. resigned C. registered D. repeated

9. Quite honestly I cannot trust this particular letter to be sent by post and so I am using the services
ofa..... to deliver it for me.

A. courier B. runner C. traveller D. carrier

10. I'm sure that computer program you use creates a very good letter design but it's far too .........
for me.
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A. Comprehensive B. complicated C. concentrated D. composite
ATTecTaniMOHHAast KOHTpOJIbHas paboTa Ne2 (TumoBast)
1). Choose the right answer
1. It would more sense to redesign the packaging.
A. make B. have made C. A or B
2. It would more sense to have gone to the meeting.
A. make B. have made C. A or B
3. through the process many times before, [ know exactly which steps to take.
A. Going B. Having gone C. To go
4. There's no need a chief marketing officer.
A. to hire B. hire C. hiring
5. This seemingly easy task us.
A. has eluded B. had eluded C. A or B
6. This seemingly easy task us until last week.
A. has eluded B. had eluded C. A or B
a business is hard work.
Startmg B. To start C. Having started
three businesses myself, I know what I'm talking about.
A To start B. Starting C. Having started
9. This is an opportunity more directly with consumers.
A. to connect B. connecting C. connect
10. with consumers isn't easy.
A. Connecting B. Connect C. To connect
11. He expressed concern about some of the deals currently
A. take place B. taking place C. are taking place

% > N

12. MasterCard built its marketing around the theme, "There are some things money
can't buy.

A. B or C B. has built C. built

13. If they us earlier, we could have set up a meeting.

A. contact B. had contacted C. have contacted

14. T hadn't the figures were so low.

A. realized B. been realized C. been realizing

15. Visa Mastercard's main competitor.

A.i1sbeing B.is C. A or B

16. We're currently that part of the contract.

A. negotiated B. being negotiated C. negotiating

17. That part of the contract is currently .

A. negotiating B. negotiated C. being negotiated

18. We successfully the inclusion of that amendment.
A. negotiated B. being negotiated C. negotiating

19. The outcome known until next week.

A. will be B. won’t be C. A or B

20. The outcome known next week.

A. will be B. won’t be C. A or B

2). Graduate’s CV writing skills.

1. On the fresher’s CV the most important factor is:

A. The GPA and major achievements

B. The match of skills to the job requirement

C. The work history

D. The way the information is presented on the CV

2. What do you need to make an impressive CV?

A. The use of highly intellectual words

B. A very crisp presentation in bullet points using job-specific keywords
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C. An in-depth narrative of the achievements and experiences gathered

D. A bright color paper to print your CV on

3. You have no work experience. What other factor can this be replaced with to create a strong
positive impact?

A. Academic performance.

B. Achievements in college extra-curricular activities

C. Personal talents that can be translated into employable skills

D. All the above

4. A fresher’s CV should always mention the GPA in their CV.

A. Only if the GPA is outstanding B. Always

C. Never

D. Only for the major subject

5. Your education information should always include:

A. The date of graduation and name and subject you majored

B. The subject you majored in and GPA

C. Complete list of major and minor subjects covered, college name

D. Date of graduation, college name and full address

6. What is the best way to present your past experience in the CV?

A. Present it in chronological descending order, in bullet points

B. Present it in descending chronological order, in the form of a paragraph

C. Do not mention it, unless it is relevant to the job

D. Present it in bullet points, but in ascending chronological order

7. When you list your experience, what is the most important message that has to get across the
employer?

A. Your skills and expertise

B. The designation and responsibilities you have taken up

C. The company/department you have worked for

D. Your achievement in each of the job/position

8. A fresh graduate has little, if any work experience. Which is the best way to convince the
employer that you do have the ability to handle the job?

A. Project your soft skills as employable skills

B. Mention all the projects that you have completed during your college days

C. List all the paid and unpaid work you have done (which is relevant to the job)

D. All the above

9. What is the most critical factor in the CV of a fresh graduate?

A. Employable skills

B. GPA

C. Relevant experience

D. Style of presenting all the above

10. You have received the coordinates of five top companies and you are excited about applying
to all of them. To optimize your chances, you should:

A. Immediately send your standard CV with a standard cover letter

B. Write a customized cover letter for each organization, highlighting the match between your
skills and the job requirement in max two paragraphs

C. Send the CV without the cover letter — sometimes this distracts the employer

D. Send your CV and cover letter printed on a bright colored paper which will all make your
application stand out

11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
makes the CV impressive at the first glance?

A. A very crisp and focused objective

B. A humorous graphic which will ask the employer to stop and take notice

C. A professional summary which tells it all in five sentences tops
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D. All the above

12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV passes
the test, you will need to:

A. List your skills that match the job exactly

B. List in descending chronological order your experience, tweaked to match the requirements of
the job

C. Highlight your academic and personal achievements

D. All the above

13. A fresher’s CV should always mention two references.

A. True B. False.

14. Your hobbies should always reflect proper coordination with the job you are applying for.

A. True B. False

15. It is advisable to list your voluntary work as experience in the CV.

A. True B. False

ATTecTaniMOHHAast KOHTposIbHas padoTa Ne3 (TumoBast)

1. Tect Ha IpOBEPKY HABBIKOB BEJIEHUS JI€JIOBBIX IEPETOBOPOB.

1) Choose the right answer

1. The two sides have not come to an agreement. They are still .......... .

A. deadly B. successful C. deadlocked

2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
A. changing B. breakthrough C. collaboration

3. So, neither party is willing to .......... ? No. Neither one will make concessions.
A. complement B. compromise C. retain

4. There is .......... in our position = We have not changed our position.

A. no change B. not a change C. no changing

5. Negotiations are at an .......... . The parties are unable to come to an agreement.
A. impact B. impart C. impasse

6. When negotiations .......... , it means that they are continuing, but in an uncertain/difficult manner.
A. falter B. fall C. fail

7. When will this agreement .......... ? (=start/become valid/begin to operate)

A. come into effect B. come to effect C. have an effect

8. We hope to .......... an agreement by Friday.

A. come B. restore C. reach

9. The talks broke-down = The talks .......... .

A. fell B. collapsed C. fell-down

10. Both sides are hoping for a successful .......... . (=result)

A. outcome B. outburst C. change

2) Choose the right answer

1. It took over five hours of negotiations for the parties to come to a

A. hostility B. consensus C. bottom-line

2. Itwasa decision to settle our differences out of court.

A. mutual B. flexible C. victorious

3. One that always works is to ask your counterpart to speak first.
A. bargain B. tension C. tactic

4. We would have more if we had some more recent statistics to use.
A. haggling B. concession C. leverage

5. They were to our proposal until we made our last demand.

A. tension B. resistance C. receptive

6. We were over prices all afternoon.

A. haggling B. misleading C. dispute

7. 1 wasn’t expecting our opponents to so quickly.

A. amplify B. counterproposal C. yield
18



8. When I the client about their promise they agreed to honour it.
A. log-rolled B. entitled C. confronted

9. If that is your only I would be happy to concede.

A. pressure B. objective C. cooperation

10. Within ten minutes the negotiations had already ended in a

A. bottom-line B. counterpart C. deadlock

11. Nothing is more important than growing your customer or base.
A. client B. clientele C. clients

12. What is another way of saying “to make more money’’?

A. to get revenue B. to increase revenue C. to obtain cash

13. What does it mean “to close” a sale?

A. to finalize a sale B. to fail C. to give up on a sale

14. What do you call people who can potentially sell to?

A. loads B. leaders C. leads

15. What’s the term that describes the initial search for new sales leads?
A. sales searching B. sales fishing C. sales prospecting

16. I thought this time things were going to be better. Losing the contact was to
swallow.

A. bottom line B. a bitter pill C. blow-by-blow

17. We’ve lost the contract thanks to your incompetence. You really , didn’t you?

A. blew it B. bottom line C. blue collar

18. I’d be better off stopping my legal job and doing jobs for cash. The is the only way

to make money these days.

A. blow-by-blow B. black economy C. bottom line

19. The product didn’t work in the States. As they say there, it really

A. bombed B. bottom line C. blow-by-blow

20. However, the same product sold really well in England. As they say there, it
A. blue collar B. back to the drawing board C. went like a bomb

KonTtponpsHas padota Ne 4

1. IlpounTaiiTe 1 nepeganTe coaepkaHrue TEKCTa.

Employment

Getting a job is a very hard period in the life of most people. Companies choose an employee from
hundreds of candidates according to special rules, that's why there're special 'typical' factors,
influencing on employer's choice. Among such factors are: age, sex, experience, family background
and marital status, personality and references. If you're to go to an interview tomorrow, sleep well
before it and don't forget your CV at home - is the basic rule. Moreover, there're some
recommendations, which can help you, for example, to read annual report, or company newspaper
of the company to show your understanding of the corporate strategy on the interview. What's
more, you should choose corresponding dress code for the interview. Even such advices are to help
you make a good impression; some companies don't want to hire a man, who follows every advice.
To illustrate this, I can quote Artemiy Lebedev, the most famous Russian web-designer: "If you
enclose a standard stupid resume, written by the rules of American bureaucracy, we would delete
it immediately after receiving. If your CV is composed according to all rules, we wouldn't choose
you, as we might think, that your profession is to acquire a job". After getting a job, you may have
some unexpected troubles with boss, too: e.g. if you dye your hair or wear something not
appropriate. The best solution of such situation is to ask a trade union for advice, which can always
help you in your fight with an employer. Of course, if you affect company discipline not coming
in time or working badly, your dismissal wouldn't be unfair. To conclude, I can say that it is
sometimes hard not only to get a job, but also to work in the staff, and if you don't want to be laid
off, you should follow company rules, it is a must.

2) 2. IlepeBenute NpeyIOKEHHS C PYCCKOIO Ha AaHTIIMMCKUH SI3bIK
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1. Ioxamnyiicta, cooOLIMTE HAM Ballk TPeOOBAHUS KaK MOYKHO CKOpee.

2. bnarogapto Bac 3a T0, YTO HAIIUTA BPEMS M YIS MHE BHUMaHUE.

3. M1 pazibl IPEUIOKUTh BaM CJIeTyIOIee:

4. 51 ¢ HeTepreHNEM K1y BCTPEUH C BaMH, HA KOTOPO MBI 00CYMM BCE BOITPOCHI

5. C "HereprieHUEM *K/1eM MPOIOJIKEHHUS HAILIETO ¢ BaMH COTPYJHHUYECTBA.

Kontponbras padota Ne 5

1. ITpounTaiite u nepenaiTe coaepkaHue TEKCTA.

Business Trips

Never before in the history of the world have businessmen traveled so much as they do today. It is
not surprising because we are living in a world of growing international trade and expanding
economic and technical cooperation. Fascinating though it is for tourist travelling, however, has
become the most tiring of all the occupations for many businessmen and experts. Choosing a
comfortable hotel to stay at is, therefore, a matter of some importance. There are plenty of good
hotels, motels, and guest houses. Many developing countries, such as India, Egypt, Nigeria, etc
have excellent hotels. Their numerous facilities include both: large and small cocktail barber's
shops and conference halls, equipped with simultaneous, multilingual translation systems. There
are parking areas which can accomodate a lot of cars. It might be useful for travelling businessmen
and tourists to know that tailor shops, shoe repair shops and laundry, dry cleaning services are
available

for guests. People in the office help guests to book train or steamer tickets and rent a car. They are
also ready to give all necessary information. Nowadays people who go on business mostly travel
by air as it is the fastest means of travelling. Passengers are requested to arrive at the airport 2 hours
before departure time on international flights and an hour on domestic flights as there must be
enough time to omplete the necessary airport formalities. Passengers must register their tickets,
weigh and register the luggage. Most airlines have at least 2 classes of travel: first class and
economy class which is cheaper. Each passenger of more than 2 years of age has a free luggage
allowance. Generally this limit is 20kg for economic class passenger and 30kg for first class
passenger. Excess luggage must be paid for except for some articles that can be carried free of
charge.

2. IlepeBenute NpeasIOKEHUS C PYCCKOTO HA AaHTJIMMUCKUM SI3bIK

1.Ecnu y Bac mosIBITCS BOIPOCHI 10 YKa3aHHOTO JIHS, MTOKATYHCTa, TO3BOHUTE MHE 110 HOMEpY,

2. 5l ¢ HeTeprieHUEM K1y OT BaC CKOPBIX U3BECTHIA.

3. IloxanyiicTa, cooOIIMTE HAM Ballld TPEOOBAHUS KaK MOXHO CKOpee.

4. MbI yBepsieM Bac, 4TO Balll 3aKa3 Oy/IeT HeMeIJIEHHO 00paboTaH.

5. MBI umeny BO3MOKHOCTb YBUJIETh Ballly PEKJIAMY.

KonTtponbras padora Ne 6

1. ITpounTaiite u nepenaiiTe coaepkaHue TEKCTA.

My Work at the Foreign Trade Company

I work as a manager at the “Star tour” company. It is Russian company which works on the
business travel market. Two weeks ago I was sent by the administration of our company to London
where I studied the English travel companies, their traditions, their marketing and management.
Now my business trip is coming to the end and I want to share with you my impressions of English
business world. First of all English businessmen are well known all over the world for their honesty
and decency. If an Englishman gives you his word he will keep it in any case. Besides that, nothing
can prevent him from refusing the once taken decision. Of course, there are some exclusions, but
they are so rare that nobody should put attention on them.

During the last two weeks my working day was approximately the same. Early in the morning I
took a taxi to my hosts’ headquarters, which is situated in the City — the business heart of London.
First of all I usually asked my secretary if there were any letters for me. Then she gave me my
correspondence and fresh newspapers and I followed to my office-room. There I studied all
documents that had come for my name and wrote a short report about previous business day and
then faxed it to my native company in Vladivostok. After that I went to the office-room to get tasks
for the new day and ask some questions about their company, its history, traditions, clients, and so
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on. My usual job was meeting with potential clients, discussing their rest plans and offering the
services of the company. I usually met with 10 or 12 people a day. They were representatives of
different social groups and communicating with them increased my knowledge of England and
Englishmen, their psychology greatly. This business trip was a great chance for me and I hope |
used this chance fully. Now I know a lot about Western business world, about travel business and
this knowledge will, of course, help my in my future career.

2. IlepeBenure NpeyIOKEHHS C PYCCKOIO HA aHTIIMMCKUI SI3bIK

1. C HeTeprieHUEM OXKHUJAEM OT BaC U3BECTHU.

2. 3. [IpocuM Bac npuciaaTh HaM Balll KaTaJor.

3. Y MeHs ecTbh TOT OIBIT pabOTHI , KOTOPHIH BaM TpeOyeTcs (B BamieM OObsIBICHUN).

4. 51 oueHb MpU3HATEIICH 32 Ballle BHUMAHUE.

5. DTa TOJDKHOCTh OYE€HB XOPOIIIO MOAXOIUT MOEMY OIBITY paboThl / 00pa30BaHUIO

No | HaumeHoBaHUE TEMBI KoHntposnbHbie Bonpocsl
n/n
The first use a computer in business. When and where the first computers came
1 | History of ICT from. The first inventor of the office computer. What the computer worked like
in 1960s. Who and when invented the word processing.
Introduction to  ICT ICT systems and their usage. Types of ICT systems. Informatiop systems, control
2 System §ystems, communication systems. Input, output and system diagrams. Garbage
in, garbage out (GIGO).
The role of ICT in business. The impact of ICT on work. Teleworking and
3 | ICT in the Workplace outsourcing. The impact of ICT on education. Internet and Intranet. Virtual
conference.
The definition and difference between software and hardware. Three main
models used in software development planning. Waterfall, iterative and
4 | Software Development . ) .
prototyping model. The open source software: advantages and disadvantages.
Development process.
The phenomenon of Web 2.0. Where the future Internet developments can come
5 | The Internet from. Social Net-working Services (SNS). HTTP, hypertext, hyperlink, website.
The difference between the Internet and World Wide Web.
Factors which should be taken into account in making computer systems
6 Efficiency in computer | efficient. Influence of reliability, security, speed, support requirements and
systems overall cost to the efficiency of computers. Different types of reliability in a
system in the Internet.
Activities which relate to e-commerce. Different models of e-commerce work.
E-commerce and E- . - .
7 Business to business. Consumer to consumer. Business to consumer.
government Government to citizen. The barriers to adoption of e-commerce.
The importance of the ability to justify decisions. The role of law and regulation
. . as sources of justification. The role of principles as a means of justifyin
8 | Computing and Ethics decision-makinjg. Confidentiality, fraud, phackgr, intellectual propferty EIIP)%
malware.
9 Introduction to | What does it mean to program? Algorithm. JSP. Sequence-Selection-Iteration
programming
Coding The unified modeling language (UML). Source code. Development tools for
10 o -
C++. Compiling and linking
11 | Variables Declaring variables. Initiating variables. Assignment of values. An entry
program.
12 The first steps with Start page — Visual C++. Create a new project. Win 32 Console application.
Visual C++ Project — Add new item.
Introduction to Getting to grips with the basics. Working through the basics
13 | fundamental concept If statement, else if. Comparison operators. The switch statement
for Business Analysis
14 Decision making, data | Decision making. Data and Information. Sources of Data.

and information
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Collecting Data. Sampling. Information requirements for effective decision
making.

Financial modeling Costs, revenue, profit and contribution. Using a graph to illustrate financial
models. Non-linear relationships. Applications of interest rate calculation

15

Ilpumep 6onpocos
1. When a personality of a man is not clear to you, look at his friends.
Personality is the key to successful friendship, is not it?
2. Personality or gender: are men better politicians / managers than women?
What qualities should a diplomat possess?

3. What is a ‘personality clash’? Give an example.

Have you ever had a personality clash in your life? How did it feel?

4. What is most memorable journey you have ever had? Describe at least3 sights you have visited
(any country) which impressed you and say why you have chosen them to speak about.

5. Going on a study trip is popular nowadays. What makes it successful? What kind of a study trip
would you like to go on?

6. Travel and tourism: what’s the difference? How has television influenced travel industry? To be
seen does not mean to be explored, does it?

7. Domestic tourism: its advantages and disadvantages. What are the most interesting places tourists
should visit in Russia /your home country? What would you recommend to a person who decided
to travel to your home town?

8. Language is the most important part of cultural identity. Should people fight to protect the
languages which are not widely used?

9. What is important when learning a language? Compare learning a language to other activities
(driving, painting, playing a musical instrument etc.)

10. What makes a good teacher? What makes a good learner? Does their meeting in class always lead
to profound education?

11. The proverb says,” Live and learn’. Comment on the proverb, provide examples.

12. Where is better to get education: at home or abroad, why?

Kputeprn oneHHBaHUS. «OTIUYHO» — CTYACHT NMPaBUIBHO BBHIMOJHWI 3a1aHue. [lokaszan oTiIM4YHbIe

BJIaJICHHS] HABBIKAMU NPUMEHCHUS TOJYYCHHBIX 3HAHUW M YMCHHUUN TPHU PEIICHUH 3a1a4 B paMKax

YCBOEHHOTO y4eOHOro MaTepuana. OTBETHII Ha BCE JIOTIOJHHUTEIBHBIE BOIIPOCHI; «XOPOIII0» — CTYIEHT

BBITIOJTHIII 33JaHue C HEOONbIIMMU HETOYHOCTSAMH. I[loka3zan Xopolue BIaJCHHUS HaBBIKAMHU

NPUMEHEHHS TTOJTyYCHHBIX 3HAHWH W YMEHHWH TP PEHICHWH 3a7ad B PaMKaX YCBOSCHHOTO y4eOHOTO

MmaTepuana. OTBETHI Ha OOJNBITMHCTBO TOMOJHUTEIBHBIX BOIIPOCOB; «yIOBIECTBOPUTEILHO» — CTYICHT

BBIMTOJIHWIJI 3aJIaHUE C CYIIECTBCHHBIMH HETOYHOCTSMH. [loKa3am ymOBIETBOPUTEIHLHOE BIaJICHUE

HABBIKAMU TPUMEHEHUS TIOMyYeHHBIX 3HAHUU M YMEHHI MpU PEUICHUH 33a/1a4 B paMKaX YCBOCHHOTO

yuyeOHOTrO Marepuana. [Ipy oTBeTax Ha JONOJHHUTEIBHBIE BOMPOCHI OBLIO OMYIIEHO MHOTO

HETOYHOCTEH; «HEYIOBICTBOPUTEILHO» — MPHU BBIMIOJHEHUU 33/IaHUS CTYICHT MPOJAEMOHCTPUPOBAI

HEIOCTaTOYHBIN YPOBEHB BIIAJICHUS] YMCHUSIMHU U HABBIKAMU IIPH PEIIICHUH 33]1a9 B paMKaX YCBOCHHOTO

yueOHoro marepuana. [Ipu oTBeTax Ha JOMOJHUTEIBHBIE BOMPOCHI OBUIO JOMYIIEHO MHOXECTBO

HETOYHOCTEN

KonTpoabHasi Touka B gopme KoJJIOKBUYMA (YCTHAs).
Bonpocs! 15 KOJUI0KBUyMa
Tema 1. History of ICT
Bomnpocs! 11st 06cyxaeHus:
1. The first use a computer in business.
2. When and where the first computers came from. The first inventor of the office computer.
3. What the computer worked like in 1960s.
Who and when invented the word processing
Tema 2. Introduction to ICT System
Bormpocs! 1i1st 00y 1eHust:
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ICT systems and their usage. Types of ICT systems.

Information systems, control systems, communication systems.
Input, output and system diagrams. Garbage in, garbage out (GIGO).
An ICT system diagram.

B

Tema 3. ICT in the Workplace
Bomnpocs! 11st 06cyxaeHus:
1. The role of ICT in business.
2. The impact of ICT on work. Teleworking and outsourcing.
3. The impact of ICT on education. Internet and Intranet.
4. Virtual conference. Virtual environment. Virtual-meetings software.

Tema 4. Software Development
Bomnpocs! 11st 06cyxaeHus:
1. The definition and difference between software and hardware.
2. Three main models used in software development planning. Waterfall, iterative and prototyping model.
3. The open source software: advantages and disadvantages.
4. Website development.

Tema 1. The Internet
Bormpocs! 1y1st 00y 1eHus:
1. The on-going development of the Internet.
2. The ways of transferring data over the Internet.
3. The changes in the amount of traffic for different protocols.
4. The phenomenon of Web 2.0.

Tema 2. Efficiency in computer systems
Bormpocs! 1i1st 00cyxieHust:
1. Factors which should be taken into account in making computer systems efficient.
2. Influence of reliability, security, speed, support requirements and overall cost to the efficiency of
computers.
3. Different types of reliability in a system in the Internet.
Development of computer systems

Tema 3. E-commerce and E-government
Bomnpocs! 11st 06cyxaeHus:
1. E-commerce and its main characteristics.
2. Activities which relate to e-commerce.
3. Different models of e-commerce work.
4. The barriers to adoption of e-commerce.
E-government and its main characteristics.

Tema 4. Computing and Ethics
Bompocsr mist 06CcyxkIeHUS
1. Ethical principles of computer professionals.
2. The importance of the ability to justify decisions.
3. The role of law and regulation as sources of justification.
4. The role of principles as a means of justifying decision-making.

Tema 1. Introduction to programming
Bomnpocs! 11t 06cyxaeHus:
1. What does it mean to program?
2. Algorithm
3.JSP
4. Sequence-Selection-Iteration
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Tema 2. Coding

Bormpocs! 1u1st o6¢cyxaeHus:

1. The unified modeling language (UML)
2. Source code

3. Development tools for C++

4. Compiling and linking

Tema 3. Variables

Bormpocs! 1u1st o6¢cyxeHust:

1. Declaring variables

2. Initiating variables

3. Assignment of values

4. An entry program

Tema 4. The first steps with Visual C++
Bormpocs! 1y1st o6¢cyxeHus:

2. Start page — Visual C++

3. Create a new project

4. Win 32 Console application

5. Project — Add new item

Tema 1.Introduction to fundamental concept for Business Analysis
Bomnpocs! 11t 00cyxaeHus:

1. Getting to grips with the basics

2. Working through the basics

3. If statement, else if

4. Comparison operators

5. The switch statement

Tema 2. Decision making, data and information

Bormpocs! 1y1st 06¢cyxeHus:

1. Decision making

2. Data and Information
3. Sources of Data

4. Collecting Data

5. Sampling

6

. Information requirements for effective decision making
Tema 3. Financial modeling

Bormpocs! 1i1st 00Ccyx1eHust:

1. Costs, revenue, profit and contribution

2. Using a graph to illustrate financial models

3. Non-linear relationships

4. Applications of interest rate calculation

Meroanyeckue peKOMeHIALMU:

OOyuaromuiics MOXeT HMOArOTOBUTH He OoJjiee JBYX OTBETOB Ha BOINPOCHI K KOJUIOKBUYMY. Kputepuu
OLICHMBAHMSI OIHOTO OTBeTa: 5 Oa/uIoB BBHICTABISETCA OOydYalOIIEMyCs, €CIIM OH IEpPEUrcCisieT Bce
CYIIECTBEHHBIE XapaKTEPUCTHKH OOO3HAUYEHHOTO B BONPOCE NpPEAMETa U BO3MOXKHBIE BapUAHTHI
JAIbHENIIET0 Pa3BUTHUS pellieHus MPoOIeMbl, €CIIU 3TO BO3MOXKHO; 4 Oallia, €Cliu CTYIeHT PaCcKpbLI TOIBKO
4acTh OCHOBHBIX IMOJIOXKEHHUM BONpPOCa, MPOJAEMOHCTPUPOBAI HETOUHOCTh B MPEACTABICHUAX O IIPEIMETE
Bompoca; 3 Oaiia, eciii CTyAeHT 0003HaYMI OOIIYyI0 TPAGKTOPHUIO OTBETa, HO HE CMOT KOHKPETU3UPOBATh
OCHOBHBIC KOMIIOHEHTHI; 2 0ajia, €ciM CTYACHT HE MPOJEMOHCTPUPOBAN 3HAHMNA OCHOBHBIX NOHSTHH,
MpeJICTaBICHUN 00 N3y4aeMOM MpeaMeTe

KonTposbHas Touka - B popme 3agaHuii (yCTHASA U MUCbMEHHAsI).
— 1. TecT Ha MPOBEPKY MEITOCTHOT'O BOCIIPHUATHS CHEITHAIBHOTO TeKcTa. [Ipumep:
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The tricks to MPEG’s success

The most common system for the compression of video is MPEG. It works like this. The single data
stream off the CD-ROM is split into video and audio components, which are then decompressed, using
separate algorithms. The video is processed to produce individual frames as follows. Imagine a sequence
of frames depicting a bouncing ball on a plain background. The very first is called an Intra Frame (I-
frame). I[-frames are compressed, using only information in the picture itself, just like conventional
bitmap compression techniques like JPEG.

Following I-frames will be one or more predicted frames (P-frames). The difference between the P-
frame and the I-frame it is based on is the only data that is stored for this P-frame. For example, in the
case of a bouncing ball, the P picture is stored simply as a description of how the position of the ball has
changed from the previous I-frame. This takes up a fraction of the space that would be used if you stored
a P-frame as a picture in its own right. Shape or colour changes are also stored in the P-frame. The next
P-frame may also be based on this P-frame and so on. Storing differences between the frames gives the
massive reduction in the amount of information needed to reproduce the sequence. Only a few P-frames
are allowed before a new I-frame is introduced into the sequence as a new reference point, since a small
margin of errors creeps in with each P-frame.

Between I and P frames are bi-directional frames (B-frames), based on the nearest I or P-frames both
before and after them. In our bouncing ball example, in a B-frame the picture is stored as the difference
between the previous I or P frame and the B-frame and as the difference between the B-frame and the
following I or P frame. To recreate the B frame when playing back the sequence, the MPEG algorithm
uses a combination of two references. There may be a number of B-frames between I or P frames. No
other frame is ever based on a B-frame, so they don’t propagate errors like P-frames.

Typically, you will have two or three Bs between Is or Ps, and perhaps three to five P-frames between
Is.

Answer these questions:

Into what two components is the data stream split?

What information does an Intra frame contain?

What is stored in the P-frames following an I-frame?

What is stored in a P-frame in the case of a bouncing ball?

What gives the massive reduction in the amount of information needed to reproduce a video sequence?
Why is a new I-frame used after a few P-frames?

What is stored in a B-frame?

Why do B-frames not propagate errors?

2. Tect Ha POBEPKY LEIOCTHOTO BOCIPHUATHS TeKCTa Ha o0mmue TeMsl. [Ipumep:

Read this text:

Stress is a natural part of living. Crossing a road, going to a party, driving a car, these are all stressful
activities. We live in a fast-moving age, so we must learn how to relax properly. Here are some of the
most common symptoms of stress: sleeping badly, poor appetite or overeating, drinking too much
alcohol, difficulty in concentrating.

How do you deal with these problems? The average business person often has no time to sit down and
think the answers over. But if you want to survive, you have to know how to cope with stress. So, here is
a guide to reducing the level of stress in your life.

First, take up a hobby, if possible, an active outdoor activity. You won't worry about your problems
when you are concentrating on a hobby that really interests you.

You must take plenty of exercise. This will keep you fit and should also help you to sleep better.

At work, it's important to make lists of tasks that you need to complete during the day. Write down your
thoughts and ideas on paper. Learn to say 'no' even to your boss, if you think that colleagues are
unreasonable. And, finally, don't forget that laughter is the best medicine.

Start this new action plan today and you'll find, within a surprisingly short time, that stress at work and
at home is no longer the problem it was.

Complete the following sentences, using the information in the article:

1. One way to keep fitisto ...........

1. sit and think about it.

2. take much exercise.
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. stop eating

. High blood pressure and heart disease are .................
. symptoms of stress.

. not very dangerous.

. cannot be avoided.

. A good way to reduce stress at work is ....................
. have a drink.

. take up some hobby.

. try to forget stressful situations.

. If you follow this new action plan, .............coccuv.ee..

. you will become very rich.

. you will manage to cope with stress.

. you will be laughing all the time.

|
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—4. Tlpe3entauusi mo oanoii u3 tem: «A brief history of computing», «Introduction to the .NET
framework», «Object roles and the importance of polymorphism»

— 5. HoaroroBka moptdoano crTyaeHTa, coaep:xkamero CV, mnpopuibHyro unHpopMamnuio,
Npe3eHTAlMH U IPyTrue padoThl TBOPYECKOr0 XapaKTepa.

— 6. 3agaHus A8 pa3sBUTHS HABBIKOB YCTHOH JHAJOTHYeCKON peyd HA AHIVIMHCKOM fI3bIKa HA
npodgeccuoHaIbHbIE TEMBbI.

— Inheritance and method overriding

—  The unified modelling language (UML)

— The benefits of the object oriented programming approach

Ipumepwt npaxmuueckoti pabomol

Tema 1-4

1. Give definitions to the following words
1. assertive

2. adventurous

3. cautious

4. shrewd

5. strong-willed

6. determined

7. generous

8. cunning

2. Fill in the gaps with the right verbs.
1 one’s temper

2. one’s word

3. one’s pride

4 others first

5 a grudge

6 one’s true character

3. Write sentences with the phrases to illustrate their meaning

4. Do you see yourself as an extravert or an introvert? Prove you idea. Write 100-150 words
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Tema 1-4
1. Make these sentences passive. Only use by if it is important to say who performed the action.
They manufacture all our new models in Singapore.
We have reduced product launch time dramatically.
The CEO evaluated the marketers’ ideas regularly.
Scientists were testing the new drugs.
An independent ethics committee is going to approve the trials.
I think we should discontinue this range of products immediately.
Simcotel is developing a very exciting range of mobile phones.
Our engineers could make some modifications.

PN R DD =

2. Complete the second sentence so that it has a similar meaning to the first sentence. Use the word
in bold to make reported speech. Use between two and five words.

1 ‘Can you explain that again?’

can

She asked it again.

2 ‘The government is discussing the issue now’.

discuss

He says the issue now.

3 ‘They moved house after they sold theirs’

sell

He told me they had moved house after

4 ‘I’ll send the results tomorrow.’

send

He said the results tomorrow.

5 “‘We have been organising fashion shows for ten years.’

organise

He told us they fashion shows for ten years.
6 ‘Purcell Lake is in the north of the city.’

be

He said Purcell Lake the north of the city.
7 ‘What time will the doors open?’

open

He asked me open.

8 ‘They might return in the new year.’

return

They said they in the new year.

Tema 14

1. Put the verbs in brackets into the correct infinitive form or the -ing form.

a) [ don’t know what 1) ......... (do) at the weekend. I fancy 2)  ......... (go) to the cinema, but none
of my friends enjoy 3) ............. (watch) films very much.

b) Paul had his driving test today. He tried 1)  ............... (not/make) any mistakes, but he failed.
He expects 2) ............ (pass) the test the next time he takes it.

c¢) Tom often goes 1)........... (walk) at the weekends. He doesn't like 2)............. (take) anyone
with him because he prefers 3) ............... (be) alone while he walks.

d) We had better 1)  ............... (hurry) home tonight because our parents have promised 2)
......... (take) us out for dinner. I don’t know why they want 3) ............... (eat) out, but we
must4) ............... (arrive) home on time.

e) James is rich and can afford 1) ............... (buy) expensive things. He is always willing 2)
............... (Ilend) money to people who need it, because he enjoys 3) ............... (help) others.
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f) My parents letme 1) ............... (stay) at my friend’s house last weekend. They agreed 2)
............... (take) me in the car and they made me 3) ............... (promise) to behave myself. It
was a great weekend!

Tema 5-6
1. Develop a solution of conversational case
Student A
You are a student of a business school; recently you have read an article on globalization which presented
some positive effects of this process. You are inspired by the article and want to share new knowledge
with your former classmate.
Student B
You are a student of International Relations and you know how ambiguous globalization is.
Listen to your partner presenting you an article on the topic and argue with him. Show him other aspects
of the phenomenon he is talking about.
2. Prepare a speech with a report
- The presentation of a book in English
- The presentation of a president of the USA
- The presentation of a national (British, American) holiday
- The presentation of a company
Tema 6-7
1. Devising an advertisement for a product or service.
. Famous designers and their achievements.
. Comparing educational systems in different countries.
. Engineering. Describing a process.
. The life of success. Famous people and their achievements.
. Saint-Peterburg bridges - past and present.
. Reconstruction - pros and cons.
. Renewable resources and their usenowadays.
9. Autonomous house - a practicalsolution or a waste of money?
10. Modern Irrigation Projects.
11. Problems of Tunneling.

Tema 8-9

1. Financial analysis money
. Interest and time value
. Evaluation and comparison of models
. Association between variables
. Scatter plot
. Regression analysis
. Estimation using the Linear Regression Model
. Computer-to-video conversion

9. Compare software packages

10. Data storage and management

11. Computers in education

12. Computer viruses
Kputeprn oleHWBaHUS. «OTIMYHO» — CTYACHT NPaBUJIBHO BBITONHWI 3anaHue. [lokazanm oTin4yHbIE
BJIQJICHUS HAaBBIKAMH TPUMEHEHUsS IOJYYCHHBIX 3HAHUU W YMEHHH TpHU pelIeHHH 3a7ad B paMKax
YCBOEHHOTO y4eOHOro marepuana. OTBETHJI Ha BCE JIOTOJHUTEIBHBIC BOIPOCHI; «XOPOIIO» — CTYACHT
BBITIOJTHIUI 33/1aHue C HEOOIBITUMU HETOYHOCTAMU. [loka3an xopoive BIaJieHus HaBbIKaMU TPUMEHEHUS
TIOJTyYCHHBIX 3HAHWH U YMEHUH MIPH PEIICHUH 3a]1ad B paMKaxX YCBOSHHOTO yueOHOT0o MaTepuaa. OTBETHII
Ha OOJBIIMHCTBO JTOTIOJHUTEIHHBIX BOMPOCOB; «YIOBIETBOPUTEIHHO» — CTYJACHT BBITIOJHIII 33aHUE C
CYIIECTBEHHBIMH HETOYHOCTSMHU. [loKa3am yHOBIETBOPUTENHLHOE BIIQJICHUE HABBIKAMU TPHUMEHEHUS
MOJTyYEHHBIX 3HAHUW U YMEHHH MPU PEIIeHUH 33a7a4 B paMKaX YCBOCHHOTO yueOHoro marepuana. [Ipu
OTBETax Ha JIOTIOJTHUTEIHHBIC BOMPOCH OBLIO JOMYIEHO MHOTO HETOYHOCTEH; «HEYIOBICTBOPUTEIHLHOY —
NIPY BBITIOJTHEHUH 3aJIaHMsl CTYACHT MPOJEMOHCTPHUPOBATT HEAOCTATOUHBIA YPOBEHD BJIaJICHUS YMEHUSMHU
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U HaBbIKAMH IIpH DPELICHWH 33/7a4 B pPaMKax YCBOEGHHOro y4yeOHoro Mmatepuana. [Ipu orBerax Ha
JIOMIOJIHUTEIIBHBIE BOIIPOCHI OBLIO JOMYLIEHO MHOXKECTBO HETOYHOCTEH

IlepeBoa, pedepupoBanne, BbICKa3bIBAHUE :

Hanucatb anHoTaumio x Texcry. 1. Make a summary of the text (in writing). This idea that
The Brothers Karamazov is a parable for Russia is explained by Dostoyevsky himself in the
introductory note titled From the Author. This short two page note is such a masterful piece of riddling
brilliance as to be worthy of the Sphinx itself. But can we deconstruct and decode what Dostoevsky
deprecates as his ,,eternally uninteresting and confused explanations®? Deconstruction means to find
the real hidden meaning behind the surface appearance. If we deconstruct the author*s note, perhaps
we will be well on the way to understanding the real meaning of the novel. Dostoyevsky opens by
asking what is so remarkable about his hero Alyosha, the holy son, despite his oddness and eccentricity.
His answer is that such a per-son “carries within himself the heart of the universal.” This is a hint at
the broad intent of The Brothers Karamazov to use each character as a type, which in the case of
Alyosha is the heroic representation of universal truth. So far it is fairly clear, no real riddles yet. But
next Dostoyevsky says “the trouble is that I have two tales, and only one life story. The main narrative
is the second; it is the action of my hero in our day, at the very present time. The first tale takes place
thirteen years ago, and it is hardly even a novel, but only a period in my hero“s early youth. I cannot
do without this first tale, because much in the second tale would be incomprehensible without it.” A
quick perusal of the table of contents shows that there are not two tales, there is one, and it is divided
in four sections, not two. Dostoyevsky is talking in riddles with his claim that he has two tales. What
can this riddling gibberish possibly mean? The answer to the riddle is that the first tale is the fictional
account of the Karamazov family and its travails while the second tale, “the main narrative”, is the
metaphorical parable whereby the book is an intimate and acute psychological portrait of the Russian
culture, in all its flaws, risks and contradictions. This action of the second tale that Dostoyevsky says
happens “at the very present time” is the meaning of the book for the social conflicts of the nation. The
second tale is woven into the first. Without the national analysis, the family story is “hardly even a
novel”. The family story, in its narrative of the identity and relations of the main characters, serves to
make the deeper story comprehensible, the story of Russia.

BoinoHuTh pedepupoBanme tekcta. 2. Carry out a review of the text (orally). The British
people are probably the greatest newspaper readers in the world. This explains the fact that there are
quite a lot of editions of different kinds. Generally, all the newspapers are divided into two groups. On
the one hand, there are “quality” newspapers, which publish analytical articles on serious topics,
involving economy, politics and business issues. Among the “quality” papers are The Times, The
Guardian, The Financial Times, The Independent. Their circulation is not large, but their reputation is
unshakeable. On the other hand, there are “popular” papers, or “tabloids” which are considered
entertaining rather than informative. People buy such kinds of papers to learn the latest news on sports
events, private life of celebrities and rumors. Their circulation is much larger compared to “quality”
papers. They are usually less in size and use large letters for the headings to report sensational news.
The news-papers of this kind have the word “Daily” in the name. There are usually a lot of photographs,
crosswords, sketches, and comics in these papers. Among them the most popular are Daily Express,
The Sun, Daily Mail, Private Eye, Daily Mirror, Daily Star and others.

BrickasbiBanue nmo teme. 3. Speak on. Reading plays a very important role in the life of
people. It educates a person, enriches his intellect. Books help to mould a person®s character, from his
moral values. Besides, books bring pleasure and delight. It*s a wonderful way of spending spare time.
Sometimes we read the same book again and again. O6cyxnenue Temsl. 4. Your point of view. a) The
Internet and TV will kill books, won*t they? b) Watching films is better than reading, isn*t it?

1. IlepeBeuTe cI0Ba M CIOBOCOYETAHUS B CKOOKaX Ha PYCCKUH SI3BIK.

Bocnosnb3yiiTech clioBaMu W3 HUKECIEYIOIIETO EPEUHS:

N3ygaer anrnuiickwuii; paboTa; MacTepCcTBO; CITYXKAIIHiA; 0OIIAThCS;

Tene(OH; KIIMEHTHI, KOMITaHUSI.

Telephoning is one of the most challenging issues of any official’s (1. work).

The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3.
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professionalism) of any (4. clerk) and what is more important —the image of your (5. company). So,
learning how to (6. communicate) well on the (7. telephone) is one of the top priorities for everybody
who (8. studies English)

and uses it at work.

[IpaBunbHble BapuaHTel oTBeTa: 1. Pabora; 2. Knmentsr; 3. MacrepctBo; 4.Cinyxamuii; 5.
Kommanwus; 6. O6matecs; 7. Tenedon; 8. M3ydaer aHrmuiickuid.

2. IlepeBeauTe CIOBA U CIIOBOCOYETAHUS B CKOOKAX HA PYCCKUH S3BIK.

Bocnosnb3yiiTech clioBaMu U3 HUKECIEAYIOIIETO EPEUHS:

YMCTBEHHBIE CLIOCOOHOCTH; BO3MOKHOCTb, COOECE0BaHUE; TNYHOCTD,

pe3toMe, aMOUITY; paboTa; MOKa3bIBaTh.

The employment (1. interview) is the most important event in the entire (2.job) search process.
Your (3. resume) sets forth the facts about you; the interview

presents you with the (4. opportunity) to bring your resume to life and to (5.demonstrate) your
(6. intelligence), competence, (7. ambition) and (8. personality).

[IpaBunbHbIe BapuaHThl oTBeTa: 1. CobecenoBanue; 2. Pabora; 3. Pestome;

4. Bo3moxHOCTB; 5. IToka3eiBaTh; 6. YMCTBEHHBIE CIOCOOHOCTH; 7. AMOUINY; 8.JIMYHOCTE.

3. IlepeBenuTe ca0Ba M CIOBOCOYETAHUS B CKOOKaX Ha PYCCKHUH SI3BIK.

Bocnonb3yiiTech clioBaMu U3 HUKECIEYIOIIETO EPEUHS:

Pabora; pe3tome; cOmpoBOAUTENHHOE TUCHMO; KOMITAHUST; JOKHOCTH;

MUChbMEHHBIE HABBIKHU; IPUMED; MpeJiaraer.

(1. A cover letter) is a short letter that introduces your (2. resume) to the (3.company) you are
applying to 4. (work) for. Your cover letter states why you want

to work for that company and why you would be good for the (5. position). It (6.

offers) a 'quick overview' of why you should get the job. It also gives an (7.example) of your
(8. writing ability) and attention to detail.

IIpaBuibHbIE BapuaHThl 0TBeTa: 1. ConmpoBoauTENBLHOE MUCHMO; 2. Pe3tome;

3. Komnanus; 4. Pabora; 5. JlomkHocTs; 6. [Ipemmaraer; 7. [Ipumep; 8.IluchMeHHBIC HABBIKH.

4. IlepeBeuTe CIIOBA M CIIOBOCOYETAHMS B CKOOKAaX HA PYCCKHH S3BIK.

Bocnone3yiTecs c10BaMu U3 HUKECIEAYIOLIETO MEPEYHS:

bponupoBanue otesns; Ou3Hec; opraHu3aliys Moe3IK1; MOCTABILNKH;

KOMMYHHKAITIOHHBIE TEXHOJIOTUH; TIOTPEOUTENH; IEI0Bast OC3/KA;

MyTEHIeCTBOBATb.

Traveling is an essential part of any (1. business). Even with new (2.communication
technology) business people have to (3. travel) much as it's particularly important to establish good
face-to-face relations with partners, (4.suppliers) and (5. customers). The top priority for business
travelers is good organization of their (6. business trip). Generally, that is the responsibility if a

Secretary of a Personal Assistant. (7. travel arrangements) involve booking tickets

for a plane or train, transport to and from the airport, (8. booking accommodation),

making appointments and arranging meetings.

[IpaBunbHbIE BapuaHThl oTBeTa: 1. buznec; 2. KoMmMyHUKaImoHHbIE

texHosnoruu; 3. [lyremectBoBats; 4. [TocraBmuku; 5. [Totpedurenu; 6. [lenoBas

noe3zaka; 7. Opranuzanus noe3aku; 8. bpoHupoBanue orens.

5. IlepeBenuTe cI0Ba M CIOBOCOYETAHUS B CKOOKaX Ha PYCCKHUH SI3BIK.

Bocnosnb3yiiTech clioBaMu U3 HUKECIEAYIOIIETO EPEUHS:

Y cIiioBHs; TOTOBOP; COTJIALIEHNE; OCHOBAHUS; CY; OOSI3aHHOCTH;

CTOPOHBI; TpaBa.

The purpose of a (1. contract) is to establish the (2. agreement) that the (3.parties) have made
and to fix their (4. rights) and (5. duties) in accordance with

that agreement. (6. The courts) must enforce a valid contract as it is made, unless

there are (7. grounds) that bar its enforcement. Statutes prescribe and restrict the

(8. terms) of a contract where the general public is affected.

[IpaBunbHbie BapuanThl oTBeta: 1. Cym; 2. Cornamenue; 3. Croponsl; 4.IlpaBa; 5.
O6s3annocty; 6. Cyn; 7. OcHoBanus;, 8. Y CoBHSL.
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TeMbl NMCbMEHHBIX PadoT:

ITo pazpeny 1CrunucTuyeckne 0cOOEHHOCTH PEUH B IEIOBBIX IETAX.

Crneunduka oTAenbHBIX GYHKIIMOHAIBHBIX PAa3HOBUIHOCTEHN S3bIKA AEIOBOTO OOIIEHUSI.

[o pazneny 2Ctpareruu IIaHUPOBAHUS U MIOATOTOBKH (ITyOJMYHOT0) BBHICTYIUIEHUS B cepe
JIEJIOBOr0O OOIIEHNUS.

Kputepun ycrnemsoro myOIMYHOTO BBICTYIUICEHHS B JEJIOBOM KOMMYHHMKAalMU (11O BHIAM
MyOJUYHBIX BBICTYTUICHUH ).

ITo pazneny 3AHanu3 obOpas3na AeiI0BOM >KypHAIUCTHKH. [lepeBos OpUTrHHAIBHOTO TEKCTa
JIETTIOBOM HaIpPaBJICHHOCTH.

ITo pa3geny 4AHanu3 rpa@uKu, KOMIO3UIHUU U COAEP)KAHUS OTICIbHBIX Pa3HOBHIHOCTEH
JIETIOBOM TOKyMEHTAIMH (aHam3 00pasIioB).

Hanucanue (co3nanue) nenossix nucem (Business letters).

I'padpuaeckoe ohopmiienne E-mail.

Hamnucanue otuera (Report) mo 3aganHoi cCUTyaruu.

Hamucanne pesrome (CV/Resume).

Hanucanue motuBannonssix nuceM (Application letters).

Hanucanne 61arogapcrBennbix nmucem (Thank-you letters).

Metoauyeckie peKOMEHIAIMK Ui OOYYaloUIMXCS MO OCBOCHHUIO IUcUUIUIMHBL 1. M3yuyenue
JTUCIHUIUINHBI «J[eT0BOM MHOCTPAaHHBINA A3BIK» SIBISETCS OCOOCHHO Ba)XKHBIM B BBICIIEH IIKOJIE, ITOATOMY
MarucTpaHTaM HEOOXOIMMO YICIUTh €€ H3yYeHHI0 0co0oe BHHUMaHHE. 2. YCHEIIHOE H3Yy4YeHue
MHOCTPAHHOTO f3bIKa BO3MOXKHO TOJBKO MPU CUCTEMATUYECKOH CaMOCTOATEIbHOW paboTe Haj HHM.
BakHyto posb Ipu 3TOM UTparoT HaKOIUIEHHWE I0CTATOYHOI'O CJIOBAPHOTO 3a11aca, 3HaHUE TPaMMaTHYECKUX
KOHCTPYKIIUHA M (DOHETUYECKOTO CTPOsi M3ydaemoro si3bika. 3. Jlims oOpa3oBaHMs yMEHUN M HABBIKOB
paboThI HaJ TEKCTOM 0e3 cloBapst HE0OX0AUMA pETyIsipHas U cUCTeMaTHyeckas paboTa HaJl HAKOTUIEHHEM
3araca CJIOB, a 3TO B CBOIO Ouepejib, HEM30€KHO CBSI3aHO C PAa3BUTHEM HABBHIKOB PabOThI CO CIIOBApEM.
Kpome Ttoro, ans Gojee TOYHOrO MOHMMAHHUSI COJEPKAHHUS TEKCTa PEKOMEHIYETCSl HCIOJIb30BaHUE
rPaMMaTHYECKOTO M JIGKCHYECKOTO aHanm3a Tekcra. 3.1. PaboTy Hanm 3akperuieHHeM M 00OoTalieHHueM
JIEKCHYECKOT0 3amaca peKOMEHIyeM CTPOUTH cleayromum obpazom: 3.1.1. O3HakoMbTeCh ¢ paboTOl CO
CJIOBapeM — HM3YYHTE IMOCTPOEHHUE CIIOBaps U CHCTEMY YCIOBHBIX oOo3HaueHui. 3.1.2. BrimuceiBaiite
HE3HAKOMbIE CJIOBa B TETpagb B HUCXOAHOM (OpME € COOTBETCTBYIOIIEH TI'paMMaTHYECKOH
XapaKTepUCTUKOM, T.e. MMEHA CYIIECTBUTEIbHbIE B HMEHHUTEIIbHOM IMaJeXe €IMHCTBEHHOIO 4HCIIa,
yKa3bIBas, Il HETIPABUIIBHBIX TJIAr0JIOB OCHOBHBIE ()OPMBI; MpHIIaraTesibHbIe — B KpaTKoil ¢popme. 3.1.3.
3anuchiBasi aHIJIMIICKOE CJIOBO B €r0 TPaJWLMOHHON opdorpaguu, HAOUIIUTE PSIOM B KBaJAPaTHBIX
ckoOkax ero (oHernyeckyro TpaHckpunuuio. 3.1.4. BeinuceiBaiiTe u 3amoMuHaiiTe B MEPBYIO OYepeb
HauboJsee ynoTpeOUTEIbHBIE I1aroibl, CylleCTBUTEIbHBIC, TPUIaraTelibHbIe U Hapeyus, a TAK)Ke CTPOEBbIE
ciioBa (T.e. BCEé MECTOMMEHHS, MOJAJIbHBIE TJIAroJibl U BCIIOMOTATENIbHBIE TJIAroJIbl, MPEIJIOTH, COI03bl U
gacTuilel). 3.1.5. YuuTeiBaiiTe mpH nmepeBojie MHOTO3HAYHOCTH CJIOB M BRIOMpATE B CIIOBAape MOAXOASAIICE
10 3HAUEHHIO PYCCKOE CIIOBO, UCXO U3 OOIIEro coepkaHus epeBoauMoro tekcra. 3.1.6. BoimuceiBas
TaK Ha3blBa€Mble WHTEPHALIMOHAIbHBIE CIIOBa, OOpaTUTe BHUMAaHHME Ha TO, YTO HApAAY C YacThIM
COBIIAJICHUEM 3HAUEHHUH CIIOB B PYCCKOM M HHOCTPAHHOM SsI3bIKax OBIBAE€T CHJIBHOE PACXOXKICHHE B
3HaUYCeHMsIX CJIOB. 3.1.7. B KaxIoM s3bIKE MMEIOTCSA CHEIU(UUECKHE CIOBOCOYCTAHUS, CBOWCTBEHHBIC
TOJIBKO JIaHHOMY A3BIKYy. OTH YCTOMYMBBIE CJIOBOCOYETAaHUS (TaK HAa3bIBAEMBIE HIMOMATUYECKUE
BBIPQXECHHUS) SBISIOTCA HEPAa3pHIBHBIM LIEIbIM, 3HAUEHHE KOTOPOT0, HE BCErJa MOXKHO YSICHUTH MyTEM
IepeBoJia COCTABISAIONIMX ero cioB. 3.1.8. YcToiunBbie CIOBOCOYETAHUSI OJHOTO SI3bIKa HE MOTYT OBITh
OyKBaJIbHO MEepeBEICHbI Ha APYToi A3bIK. Takue BHIpaKEHUS CIIEAyeT BhIMUCHIBATh U 3ay4YUBaTh HAU3YCTh
nenukoM. 4. JInsg mpakTHUECKOro OBNIAJCHHUS WHOCTPAHHBIM SA3BIKOM, HEOOXOAMMO YCBOMUTH €ro
CTPYKTypHbIE OCOOEHHOCTH T€, KOTOpbIE OTJIMYAIOT €ro OT pycckoro sizbika. K Takum ocoOeHHOCTIM
OTHOCHUTCS, TPEXAE BCEro, TBEPIABbIM MOPSAOK CIOB B MPEMIOKEHHH, a TaKKE€ HEKOTOPOE YHCIIO
rpaMMaTHYECKUN OKOHYaHUHN U CII0BOOOPa30BaTENbHBIX CYP(HUKCOB. 5. YUeOHBIC YMEHUs, HEOOXOUMBIC
JUIS YCTICUIHON y4eOHOW NesTeNTbHOCTH, MOKHO M HY)KHO pPa3BHBAaTh CAMOCTOSATENBHO M C TOMOIIBIO
npenogasarens. 6. Ecau cTyneHTaMu MponycKaroTCs 3aHATHS, 110 KaKUM Obl TO HU ObLIO MPUYKMHAM, OHU
00513aHBI CAMOCTOSITENILHO U3YYUTh TOT MaTepUall, KOTOPBINA ObLT IPONICH B ayIMTOPHH, U BBIIIOJIHUTH BCE
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3alaHusA, KOTOPBIC MpCAJIaraJiiChb NperoaaBaTCICM.

5.3 TIPOMEXKXYTOYHAA ATTECTALIUA
TunoBble KOHTPOJIbHBIE 33/JaHUS WM HMHBIE MaTepUasibl, HEOOXOAUMBIE IJIsl OLIEHKH 3HaHWM,
YMEHUH, HaBBIKOB U (MJIM) OTIBITA IEATEIIbHOCTH, XapaKTePU3YIOIUX ATAIbl (POPMUPOBAHUS KOMITETCHIINN
B IIPOLIECCE OCBOCHHS 00pa30BaTEIbHON MPOrpaMMBbl 7 ceMecTp
HTorosslii TecT (€ 0OTBeTaMH) IS NPOBEPKHU ¢(POPMUPOBAHHOCTH KOMIIETECHIUIH
YK-4. CnocobGeH oCyIecTBIATh JACTOBYI0 KOMMYHHKAITMIO B YCTHON W MUChbMEHHOW (opMax Ha
rocyJaapcTBeHHOM si3blke Poccuiickoit denepanuu 1 HHOCTPaHHOM(BIX ) A3bIKe(ax)

VYK-4.2. CBo0OOJHO BOCTIPWHHUMACT, AHAIM3UPYET M KPUTUUYECKH OIICHWBAET YCTHYIO U
NUCbMEHHYIO [ENIOBYI0 HH(OpMAIMIO HAa PYCCKOM M HMHOCTPAaHHOM(BIX) S3bIKE(aX), BBICTPAWBACT
CTpaTEruio YCTHOTO U MUCbMEHHOTO OOIEHUS B paMKaX MEXIMYHOCTHOTO U MEXKYJIbTYPHOTO OOIIEHUS

1. IIpounTaiiTe TeKcT M BbIOepUTe NpPaBWILHBIA oTBeT 1. BriOepute mHIIHEEe CIOBO B
nornueckoit nernovke. A. Hello B. Good morning C. Goodbye D. Good afternoon

IIpaBuibHbIN BapuaHT oTBeTa: C

2. IIpoyuTaiiTe TeKCT M Bbl0epuTe NMpPaBWJIbHbIH OoTBeT 2. Ha kakyio TeMy Jiydiie BCero He
pasroBapuBath ¢ Mano3HakoMmbIiMu JroapMu? A. Weather B. Sport C. Work D. Money

[IpaBuibHBIN BapuaHT oTBeTa: D

3. lIpounTaiiTe TEeKCT M BbIOepuTe NPaBUJIbLHBII 0TBeT. 3. BriGepute oTBeT Ha Bonpoc How do
you do? A. Fine B. How do you do. C. Not too bad D. Quite well.

IIpaBunbHBIN BapuaHT OTBETa: B

4. IlpounTaiiTe TeKCT U BbIOEpPUTe NMPaBUJIbLHBII 0TBeT. 4. Bribepute dpasy, 0003HaYAIONIYIO
u3BnHeHus. A. Excuse me for being late. B. Thank you very much. C. That’s all right. D. Welcome
[IpaBuiibHBIN BapUaHT OTBETA: A

5. IlpouuTaiiTe TeKCT W BbI0epUTe NMPABWILHBINA OTBET. MOJI0OEPUTE CHHOHUM CIIOBY wWork u3
HwkenepeuncieHHbix: A. Trip B. Job C. Ticket D. Duty

IIpaBunbHBIN BapuaHT OTBETa: B

6.I1pounTaiiTe TEKCT U BbIOEPHTE NPABUILHBIN O0TBET. TIOI0EPUTE CHHOHUM CIIOBY contract u3
HmxkenepeuncineHHbx: A. Court B. Duty C. Agreement D. Parties

[IpaBunbHbIN BapuaHT oTBeTa: C

7.11pouuTaiiTe TEKCT U BbIOEPUTE MPABUJIbHBIN 0TBET. I0J0EpUTE CHHOHUM CJIOBY meeting u3
HIDKenepeunciieHHbIX: A. Appointment B. Accommodation C. Arrangement D. Transportation

IIpaBuibHBIN BapuaHT oTBETa: A

8.IlpounTaiiTe TeKCT M BbIOEPHUTE MPABUIBbHBIH O0TBET. TTOJ0CPUTE CHHOHUM CIIOBY resume u3
HiwkenepeuncieHnbix: A. Cover letter B. Motivation letter C. Abstract D. Curriculum vitae

[IpaBuibHBIN BapuaHT oTBeTa: D

9. IIpounTaiiTe TeKCT U BbIOepuTe NpaBUIbHBINA oTBeT. What is important that gives your reader
his/her impression of you and your company?
a. The style of a business letter
b. The first sentence or paragraph of the letter
c. The length of the letter
IIpaBuiabHbI 0TBET 0
1
a. B 1eBoM HMXHEM yTiIy
b. B mpaBom BepxHeM yriry
c. B mpaBom HUXKHEM yriiy
d. B 1eBom BepxHeM yriy
IIpaBuiabHbIi 0TBET 0
11. YcranoBure coorBercTBHe Match:
1.will go
2.went
3.go
A. future

o
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B. present
C. past
IIpaBuabHubii oTBet 1. A2. C3. B
12. YeranoBure coorBercTBHe Match:
1.has gone
2.went
3.had gone
A. Past Perfect
B. Present Perfect
C. Past Simple
IIpaBniabHelii oTBet 1. B2. C3. A
13. YceranoBure coorBercTBue: Match:
1.does
2.did
3.have done
A. Present Simple
B. Past Simple
C. Present Perfect
IIpaBuiabHblii oTBet 1. A2. B3. C
14. YcranoBure coorBeTcTBue: Match:
1.will do
2.would do
3. would have done
A. Conditional
B. Future
C. Second Conditional
IIpaBuabHblii oTBet 1. B2. A3. C
15. YcranoBuTe npaBuiIbHOE COOTBETCTBUE TJIAr0JIOB B MPEIJI0KEHUU
1)1 health insurance.
2) He health insurance.
3) We health insurance last year.
BapuaHTbl OTBETOB:
a) have
0) didn'thave
B) has
IIpaBuabHbIi oTBET: 1-a, 2-B, 3-0
16. 3akonuute ¢ppa3zy. OTBeT ciaeayeT 3anuCcaTh ¢ MAJIEHbKOI OYKBbI, B HMEHUTEJILHOM
naje:ke. 3aKOHUYUTE Pa3roBOP CO CIYKaIUM oTensl. BcraBbTe moaxoasiiee mo cMbICITy CIOBO WU
cioBocouetanue. 1. YOU: Hello, My name is Dennis. I have a
IIpaBuIbHBII OTBET: reservation
17. 3akonuurte ¢pazy. OTBerT ciaeayer 3anMcaTb ¢ MaJeHbKOW OYKBbl, B HMEHHTEJIbHOM
naje:xe. Boibepure cooTBeTCTBYIOIIEE CIIOBO, YTOOBI 3aKOHUUTH HUKECIEAYIOLIUI Pa3roBOp B a3pONOPTY:
Hi, where's the check-in for Siberian Airlines?
IIpaBuiabHbBII 0TBET counter
18. 3akonuute ¢ppa3zy. OTBeT ciaeayeT 3anucaTh ¢ MAJIEHbKO OYKBbI, B HMEHUTEJIbHOM
nagexe:: Which part of the letter requesting information can contain such anexpression? “I am planning
to...”

IIpaBuiIbHBII 0TBET purpose

19. 3akonuute ¢ppa3y. OTBeT ciaeayeT 3anUCcaATh ¢ MAJIEHbKOI OYKBbI, B HMEHUTEJIbHOM
najgexe:? The messages intelexes are usually versions of the sentences we would use in everyday
speech or in letters.

I
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20. 3akonunte ¢pa3zy. OTBeT cieayeT 3amucaTh ¢ MaJIeHbKOW OYKBbI, B MMEHHTEJIbHOM

najaexe. ... Once the telex operator has dialled the code, an code will appear on the teleprinter
indicating that the sender is through.
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21. 3akonunte ¢paszy. OTBeT cieayeT 3amucaTh ¢ MaJIeHbKOW OYKBbI, B MMEHHTEJIbHOM

agesxe.:? A likely ending in e-mail is Best wishes rather than

IIpaBuabHbIi oTBeT: Yours sincerely
22. YcTaHoBUTE NPpaBUJIbHOE COOTBETCTBUE. COOTHECUTE TJIAr0Jjbl C CYIIECTBUTEIbHBIMU

1) tolisten
2) toplay
3) towrite
BapuaHTbI0TBETOB:
a) football
0) music
B) anarticle
IIpaBuabHbIi oTBeT: 1-0, 2-2, 3-B

B3. 3akonuurte Ppazy. OTBer ciaeayer 3amucaTh ¢ MaJleHbKOH OYKBbI, B HMEHUTEJIbHOM IajieiKe.:
BcTaBbTe B IPEJIOKEHUE TPOMYIIEHHOE CI0BO(

T I myhomework.
AnswdidpgknabHblii oTBeT do

24. YcTraHoBHTE COOTBeTCcTBHE. Match:

1.has done

2.had done

3.has been doing

A. Present Perfect

B. Present Perfect Continuous

C. Past Perfect

Ipasuabhblii orBet 1. A2. C3. B

25. YcraHoBuTe cooTBeTcTBHE. Match:
1.has done

2.has been doing

3.had done

A. Present Perfect

B. Past Perfect

C. Perfect Continuous

IpaBuabHblii oTBeT 1.A2.C3.B

26. YcTraHoBHTE cOOTBeTCcTBHE. Match:
1.had done

2.had been doing

3.did

A. Past Simple

B. Past Perfect

C. Past Perfect Continuous
IpaBuabHblii oTBeT: 1. B2. C3. A

27. YcTraHoBHTE cOOTBeTCcTBHE. Match:
1.will do

2.will have done

3.would do

A. Future

B. Conditional

C. Future Perfect

Ipasuabhblii orBet 1. A2. C3. B

28. YcraHoBuTe cooTBeTCcTBHE. Match:
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1. Burglary

2. Robbery

3. Shoplifting
A. Stealing from people
B. Stealing from houses
C. Stealing from shops
IIpaBuiabHblii oTBet 1. B2. A3. C
29. YcranoBute coorBercTBHe: Match:
1.does
2.is doing
3.was doing
A. Present Simple
B. Past Continuous
C. Present Continuous
IIpaBuabHblii oTBet 1. A2. C3.B
30. YcranoBure cooTBeTcTBHeE.. Match:
1. Death penalty
2. Imprisonment

3. Fine
A. Limitation of freedom
B. Paying off money
C. Capital punishment
IIpaBuiabHblii oTBeT: 1.C2.A3. B
NHucTpykiusa no BeinojiHeHuto. [Ipu oTBeTe Ha BOMPOCHI:
BreiOpate oawH TpaBWIBHBIA  oTBeT. JlomomHWTH (¢pa3y, CONOCTaBUTh, YCTAHOBUTH

IIOCJICA0OBAaTCIBbHOCTD

O 00 1IN DN B W~

10
11
12
13
14
15
Br

16.
17.
18.
19.
20.
21.
22.
23.
24.

Bomnpock! 1151 caMOCTOATEIbHON MOATOTOBKH K 3a4ETY C OLICHKOM

. What is “to keep fit”?

. Why has keeping fit become a “growing industry”?

. What do people do to keep fit and stay healthy?

. Do all the efforts people make to keep fit help them stay healthy?

. Do people in Great Britain have to pay for medical treatment?

. What is the NHS?

. What does being on the GPs list mean to a person?

. Are GPs trained in any particular subject?

. How can a person make an appointment with a specialist doctor in the UK/the US?

. What are Medicaid and Medicare?

. Why do people buy private health insurance in Great Britain/the US?

. Can a patient call a doctor out to visit him in Great Britain/the US?

. What happens to emergency patients without medical insurance in the US?

. Do you pay the complete cost of medicines, dental services and glasses under the NHS?

. Will an overseas student normally receive NHS treatment for an illness that began before he came to
itain?

Where can you get the address of the local NHS Family Practitioner Committee?

Are doctors obliged to accept anyone who wants to be placed on their lists?

When you first go to the doctor, what must you do if you are accepted?

What will the doctor do?

What will the NHS Family Practitioner Committee do?

Who do you pay for prescriptions?

Is vision testing free?

Are glasses free?

In what circumstances will an overseas student receive NHS advice and treatment for an illness that
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began before he came to Britain?

25. What will normally happen if an overseas student wants treatment in Britain for an illness he first
began to suffer from in his own country?

26. Why is it particularly important to know whether you are being treated as a private patient or an NHS
patient?

27. What should you do before coming to Britain?

28. In what two ways are students treated differently in Northern Ireland?

29. What are the problems of Russian medicine?

30. Why are Russian hospitals able to survive?

31. What does the strength of Russian medicine lie in?

32. Why would it be unfair to say that Russian medicine is in a horrible situation?

33. What are the types of insurance Americans can have?

34. What can happen if you have no insurance?

35. How is health insurance actually arranged?

36. How long does an American woman usually stay in the hospital when she has a baby?
37. How are doctors paid?

38. Is the dental care different from regular health care?

39. How are emergency situations dealt with in the US?

40. What is a typical working day of a doctor like?

41. What are his job responsibilities?

42. What is number one priority in medicine?

43. What would an ‘ideal meal’ for you be like?

44. What would you recommend your friend to do if he is constantly coughing and sneezing?
45. Why are so many people concerned about environmental issues?

46. How do companies respond to environmental issues and problems?

47. What is managerial ethics?

48. What is unethical management based on?

49. What are the main principles of ethical management?

50. What are the most vulnerable groups of population in any society?

51. What are the most widespread young people's addictions?

52. What do you personally recommend to do to distract young people from their anti-social pastimes?
53. What is communication?

54. What are the main forms of communication?

55. What are the forms of verbal and non-verbal communication?

56. What are the peculiarities of business communication?

57. What is the main concept underlying business communication?

58. What are the advantages and disadvantages of written/oral communication?

6. METOAUYECKHUE MATEPHUAJIBI, OTPEJAEJIAIOINUE ITPOLUHEAYPbBI OHEHUBAHUA

KoMmiekT OIeHOYHBIX CpeACTB XpaHMTCA Ha Kadeape, MOAJICKUT OOHOBIECHUIO IO Mepe
HeoOXxoauMocTH. JlIsi pOMeXyTOYHOW aTrTecTalli B Buie 3k3amMeHa kaxaoe OC mo AucUUIUIMHE
OOHOBIIsIETCA M yTBEpKAaeTcs 3a 14 qHel 10 Hadana CECCHOHHOIO MEepUoJa U XPaHUTCA B HEAOCTYITHOM
MecTe OT HECAHKIIMOHUPOBAHHOTO A0CTymHa. OTBETCTBEHHOCTh HECET Kadepa.

[Topssnok mpoOBeNEHUs TEKYIIEro KOHTPOJIA YCIEBAEMOCTH M IPOMEXKYTOYHOW aTrTecTaluu
obyuaromuxcst mo OIIOIT permamentupytorcs [lonokeHneM O TEKyIIeM KOHTPOJIE YCIIEBAEMOCTH H
IIPOMEKYTOUHON aTTecTalMi 00yJaroIuXcs Mo MporpaMMaM BbICIIEr0 00pa3oBaHusl.

Texymmii KOHTPOJIb YCIIEBAEMOCTH SIBJISAETCS (POPMOI KOHTPOJIS KaueCcTBA 3HAHUH 00ydarouxcs,
OCYILECTBIIIEMOTO B MEKCECCUOHHBIM MEepuox OOY4EeHHs C LENbI0 ONpPENENIEeHUs] KauecTBa OCBOEHUS
OIIOII.

Texymuii KOHTPOJIb YCIIEBAEMOCTH OCYILECTBIIAETCS: HA JIEKIUAX, IPAKTUUECKUX (CEMUHAPCKUX)
3aHATHUSAX, B paMKaxX KOHTPOJIS CaMOCTOSITEIbHON paboTHI.

OOyuaronecs 3apaHee HH(MOPMHUPYIOTCA O KPHUTEPHSIX M HPOLEAYype TEKYLIEro KOHTPOJISA
yCIIEBaEMOCTH MPETNOAABATEIIMHU IO COOTBETCTBYIONIEH yueOHOH TucMIIMHE (MOIYIIA).
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YcneBaeMoCTh TMPU TEKYMIEM KOHTPOJIE XapakTepu3yeT OO0BeM M KadeCTBO BBHITIOJTHEHHOMN
oOydJaronuMcst paboThI IO TUCIUILTAHE (MOIYITIO).

[Tenarornueckue BUABI U POPMBI, UCIIOJIb3yEMbIE B MPOIIECCE TEKYIIETO KOHTPOJS YCIIEBAeMOCTH
00ydJaronuxcs, ONPEACNISIIOTCS METOJAMYECKOM KoMuccHuer kadenpel. BpiOupaemblii BHI TEKYIIETO
KOHTpOJIST oOecrieunBaeT Haubosee MOJHBIM U OOBEKTUBHBIM KOHTPOJb (M3MEpeHue U (hUKCHPOBAHHE)
YPOBHSI OCBOEHUS PE3YyJIbTATOB 00YUEHHUSI 110 TUCHUTUIHHE.

[IpenogaBaTeny MpenOCTAaBIAIOT CBEIEHHUS O TEKYIICH YCIeBAaeMOCTH OOYYaIOIIMXCS B paMKax
MPOBEJCHUS TEKyLIeHl aTrTecTallud B CEMECTpe B JIeKaHaThl/ y4eOHBbIM OTAEeN HHCTUTYTa B CPOKH,
oTpesieNieHHbIC BHYTPEHHUMU PACTIOPSTIUTEIBHBIMHI IOKYMEHTAMU WHCTUTYTA.

B 1menax obecriedyeHus TEKYIIEr0 KOHTPOJIL YCIIEBAEMOCTH IMIPENoAaBaTelb IMPOBOJIUT
KOHCYJIbTAIIHH.

[IpenogaBarens, BeAyUINi 3aHATHS CEMUHAPCKOTO THIIA, TPOBOAUT aTTECTAIIMIO OOYUYAIOLIUXCS 3a
OPOMISAINI TMepuoa. ATTecTalusi TMPOBOAUTCS, €CIU TPOBEACHO HE MEHee 3 MPaKTUYECKUX
(ceMHHapCKuX) WK J1a0OpaTOPHBIX 3aHATHI, B YCTAaHOBJIEHHBIE JAEKaHATOM CpPOKHU, HE pexe 1 pasa 3a
yueOHbI cemecTp. OOydaronuecs: aTTeCTYIOTCSl YTeM BBICTABICHHUS B COOTBETCTBYIONIYIO TPYITIOBYIO
BEJIOMOCTb 3aIIUCEH 110 CHUCTEME: «aTTECTOBAH» MM «HE aTTECTOBAH.

[IpenogaBaTenb, MPOCTABIISAS UTOTH TEKYIICH aTTECTALUU, JTOBOJUT PE3YNbTAThl aTTECTAIMU O
CBEICHMSI CTYACHUECKON TIpynmbl U OOBSCHSIET NPUYMHBI OTPULIATEIBHON aTTeCTallud IO 3ampocy
oOyuatorerocs.

[Tpu arTecTanuu 00y4arOmUXCsl YIUTHIBAIOTCA CIeAyIONIe (PakTOphI:

— pe3yabTaThl pabOTHl HA 3aHSTHSIX, TOKa3aHHBIC MPU 3TOM 3HAHUSA IO AUCIUILTUHE (MOIYIIO),
YCBOCHHE HABBIKOB MPAKTUYECKOTO TPUMEHEHUS TEOPETUYECKHX 3HAHWM, CTEMeHb AaKTHMBHOCTH Ha
MPaKTUYECKHUX (CEMUHAPCKUX ) 3aHATHSIX;

— pe3yabTaThl M AKTUBHOCTH YUACTHUSl B CEMHUHAPAX U KOJJIOKBUYMaX;

— pEe3yJbTaThl BHIMOJIHEHHSI KOHTPOJIbHBIX paboT;

— pe3yabTaTbl W O0bEM BBIIOJIHEHHBIX 3aJlaHUd B paMKaX CaMOCTOATEIbHOW paboTh
00yJaromuxcs;

— pe3yJbTaThl JIMYHBIX O€ce]] CO CTYJACHTAMH 0 MaTeprally Y4eOHOMN TUCIUTUTHHEI (MOIYIIS);

— TIOCEUICHHE CTyJAECHTaMH, CEMUHAPCKUX M MPAKTUYECKUX 3aHSATUH, Ta00paTOpHBIX paboT;

— CBOEBpEMEHHAs JMKBHUJAIWS 3aJ0DKEHHOCTEH IO MPOWIEHHOMY Marepually, BO3HUKIIUX
BCJIC/ICTBUE TIPOMYyCKa 3aHATHI JIHOO0 HEYIOBICTBOPUTEIBHBIX OICHOK IO pe3yibTaraMm padOThl Ha
3aHATHUSAX.

— pe3yJbTaThl MPOXOXKACHUS KOHTPOIBHBIX TOUEK 110 JUCIUTLIHHE.

I[Ipome:xyTouHasi arrecTanusl OOYYaIOIIUXCS HWHCTUTYTa SBisieTcsl (GOpPMOM  KOHTPOJIS
pe3ynbTaToB 00y4eHHUs MO JUCIUILIMHE C LEIbI0 KOMIUJIEKCHOTO OINpEAeTeHHs] COOTBETCTBHUS YPOBHS U
KauecTBa 3HAHUHM, YMEHUN U HABBIKOB OOy4aroUIuXcs TPEOOBAaHUSAM, YCTAaHOBJICHHBIM 00pa30BaTEIbHOM
MPOTPaMMOi.
dopMupoBaHUE OICHKU TEKYIIEro KOHTPOJS yCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCcTalliu MO MTOTaM
OCBOEHUSI JUCIUIUIMHBI OCYIIECTBIISIETCS C HCIOJIB30BAHUEM MSITHOAIIBHOM CHCTEMbI OLEHKHM 3HAHWM
00yJaromuxcs.

MeTtoauueckie MaTepuabl, ONpeIesIone TPOoLeaypbl OLEHUBAHUS 3HAHUI, yMEHUN, HABBIKOB
U (MIK) OMbITa ACSITENLHOCTH, XapaKTePU3YIOMIMX JTambl (GOPMUPOBaHUS KoMmeTeHIwi [Ipomenypsr
OLICHMBAHMSI BKJIIOYAIOT B c€0s TEKYLIUI KOHTPOJIb U MPOMEKYTOUHYIO aTTECTALIHIO.

Texymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOAUTCS C HCIOJNH30BAHUEM OIICHOYHBIX CPEJNICTB,
MPEJICTABICHHBIX B 1. 5 JaHHOTO MPWIOKEHUs. Pe3yabTaThl TEKyIIEro KOHTPOJIS JOBOASTCS 10 CBEACHUS
CTYJICHTOB J0 MPOMEKYTOYHOW aTTtecranuu. lIpomexyTouHas aTrecranus MPOBOAWTCS B 3adeTa C
OIIEHKON. DK3aMEH MPOBOAUTCA IO PACHHUCAHUIO SK3aMEHAIIMOHHOM CECCHUM B THCHbMEHHOM BHJIE.
KonudecTBo BompocoB B sk3ameHaiioHHOoM 3a1anuu — 30. [IpoBepka oTBETOB 1 00BSBICHUE PE3YIHTATOB
MIPOU3BOJUTCS B JIEHb dK3aMeHa. Pe3yibTaThl aTTecTalluu 3aHOCSTCS B 3K3aMEHAIIMOHHYIO BEAOMOCTb U
3aUETHYI0 KHIDKKY cTyaeHTa. CTyIeHTHI, HE MPOMIEAIINE MPOMEKYTOUHYIO aTTECTallMI0 MO Tpaduky
CECCHH, JOJIKHBI JIMKBUAUPOBATH 33J0PKEHHOCTh B YCTAHOBJICHHOM MOPSIKE.

37



7. OCOBEHHOCTHU OCBOEHUA JUCHUIIJIMHBI 151 UHBAJIM1OB U JIML C
OI'’PAHUYEHHBIMHA BO3MOKHOCTAMU

AnantupoBaHHBIE OLICHOYHBIE MaTepuallbl cofepxkarcs B anantupoBanHoit OITOI1. O0yuenue
00y4aroIuXCcsl C OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/J0POBbs IPH HEOOXOIUMOCTH OCYILIECTBIISAETCS
Ha OCHOBE aJalTUPOBAaHHON paboyeil MporpaMMbl C HCIIOJIB30BAaHHEM CIEIHAIbHBIX METOJIOB

o0yJeHus

n

IUIAKTHYECKUX

MaTepualioB, COCTAaBIEHHBIX C YYeTOM OCOOEHHOCTEH

NCUXO(HU3UUECKOTO PAa3BUTHSA, HHIUBUAYATBHBIX BO3MOXXHOCTEH M COCTOSIHHSI 3JI0pOBbSI TaKUX
obOyyJaronuxcs (oOydaromierocs).

CamocrosTenbHas paboTa 0OydarOUIMXCS C OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 37I0POBbS U
WHBAJIMOB ITO3BOJISIET CBOEBPEMEHHO BBISIBUTDH 3aTPYJHEHHS M OTCTABAHWE W BHECTH KOPPEKTHBHI B
yueOHyI0 eaTebHOCTh. KOHKpeTHBIE OPMBI M BUIBI CAMOCTOSATENILHON PabOThl 00YUaIOIIMXCS JINI]
C OTPaHWYCHHBIMHA BO3MOXKHOCTSIMH 3JI0pPOBBSl U WHBAIHIOB YCTaHABIMBAIOTCS MPEMOIAaBATEICM.
Br160op ¢opM 1 BHIIOB CaMOCTOSATEIBHOM pabOThI, 00Y4aIOLINXCsl C OTPAHUYEHHBIMU BO3MOKHOCTSMU
3I0POBbSI U WHBAIH/IOB OCYIIECTBIISIETCS C YIETOM UX CHOCOOHOCTEH, 0COOCHHOCTEH BOCTIPHUSATHS H
TOTOBHOCTH K OCBOCHHIO yuyeOHOTO MaTepuasa. DopMbl CaMOCTOATENEHOM PabOThl yCTaHABIMBAIOTCS
C y4€TOM MHIUBUIYATbHBIX ICUXO()U3NIECKUX 0COOEHHOCTEH (YCTHO, MUChbMEHHO Ha OyMare v Ha
KOMITbIOTEpE, B (POPME TECTUPOBAHUS, SJCKTPOHHBIX TPEHAKEPOB U T.I1.).

OcHoBHbIE (OPMBI TIPEACTABICHHUS OIICHOYHBIX CPEACTB — B Me4aTHOU (Gopme minm B hopme
AJIEKTPOHHOTO JOKyMeHTa. /[ oOyyaromuxcs ¢ HapyLICHUSIMH 3pEHHUS IpelycMaTpUBACTCS
BO3MOXXHOCTh TIPOBEIICHHSI TEKYIIEro M IPOMEXYTOYHOTO KOHTpOJs B yCcTHOW ¢opme. [l
00y4aromuxcst ¢ HapyUICHUAMH CITyXa IPeIyCMaTpUBACTCS BO3MOXHOCTh MPOBEIEHHUS TEKYIIETO U
IPOMEKYTOYHOTO KOHTPOJISI B MUCBMEHHOM (popme.

Ta6muma 7.1. Kateropuu o6y4daromuxcst ¢ OB3, crmocoObl BOCIpUATHS UMHA HHPOPMAITUH

1 MCTOJBbI UX 06yLIeHI/I$I.

Kareropuu obyuaromuxcs no

MeTtop! 00yueHUS

HO30JIOTUSIM

c Crerbie. Crioco0|AytnansHO-KHHECTETHICCKUE, MIpeIyCcMaTpHUBAFOIIIHC MTOCTYIUICHHE

HAPYIICHUSM [BOCTIPUSITHS yaeOHOM HHPOPMAITH TTOCPEIICTBOM CIIyXa H OCS3aHUSI.

Y 3pCHUS WHGOPMAITUH: IMoTryT NCIIOJTb30BAThCSI IIPH YCIIOBUH, YTO BU3yalbHast HH(QOpMaIus OyeT
0CsI3aTEIILHO- a7anTHPOBaHA JIJIS JIUI] C HAPYIICHUSMU 3PCHUS:
CITyXOBOM BH3YaJIbHO-KMHECTETUYECKHE, MIPEAIOIaraolye Mepeaqy U BOCIPHUATHE
CnaboBupsimue. yaeOHOW MH(pOPMAIIMH ITPH MOMOIIIH 3PEHUS W OCSI3aHVS,
Croco0  BOCTIpUATHAQYJHO-BU3YyallbHBIE,  OCHOBaHHBIE  Ha  IpEJACTaBIeHHE  Y4eOHOMU
UHQOPMAITUH: MHQOPMAITUK, TPH KOTOPBIX 3aJCHCTBOBAHO 3PUTEIHLHOEC H CIYXOBOE
BpUTENBHO- BOCTIPHUSITHE;
0CsI3aTEIILHO- ayTN0-BU3YaIbHO-KMHECTETUYCCKHE, Oa3MpYIONIUecs Ha MPeJCTaBICHUY
CITyXOBO# WHQOPMAIUK, KOTOpas IOCTYMMaeT MO 3pUTEIbHOMY, CIIyXOBOMY U

0CsI3aTeIbHOMY KaHallaM BOCIIPHSITHE.

C Cyxwue. Crioco0BU3yaTlbHO-KMHECTETUIECKHE, MPEATOJIATAIOIINE TIepelady U BOCIPUATHUC

HAPYIICHUSM [BOCTIPUSITHS yaeOHOW MH(POPMAIIMH ITPH TOMOIIIH 3PSHUS U OCSI3aHMSL.

U cIryxa WHQOPMAITUH: IMoryT HCTIOTB30BaThCS TIPH YCIIOBUH, YTO ayAuaibHas HHpopManus OyaeT
BpUTENBHO- aanTHpOBaHa JJIS JINI] C HAPYIICHUSIMH CITyXa!
OCsI3aTEIbHBIN ay/MO-BU3yalbHBIE,  OCHOBaHHBIE Ha  TPEJCTAaBICHHE  y4eOHOH
Crnabocnpluamuye.  [MHPOPMAIIUK, TP KOTOPHIX 3aJeCTBOBAHO 3PHUTEILHOEC H CIYXOBOE
Crioco0 BOCTIpUATHABOCIPUATHE;
WHGOPMAITIH: Ay TMaNbHO-KUHECTETUICCKHE, peyCMaTpUBAIOIINC MOCTYTICHUE)
3pUTENBHO- yaeOHOW MH(pOPMAIIMH MTOCPEACTBOM CIIyXa U OCSI3aHUS,
OCsI3aTeNbHO- ayTN0-BU3YyaIbHO-KMHECTETHUECKHEe, OazupyIonIecs Ha MpeacTaBlIeHUH
CITyXOBOM WHGOpMAIUKN, KOTOpas TOCTYMaeT II0 3PUTEIBHOMY, CIYyXOBOMY WU

0CsI3aTeILHOMY KaHaaM BOCIIPHUSTHE.

C Crioco6 — BU3YAJIbHO-KUHECTETUYECKUE;

HAPYIICHUSM [BOCTIPUSITHS - ay/IM0-BHU3yallbHBIC;

11 OIOPHO-  MHpOpMaLHK: — ayJnaabHO-KUHECTETUYECKHUE;

MBUTATEIHHOT BPUTEIHHO-
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0 amrmapara

OCsI3aTeNbHO-
CIIyXOBOMU

Ay 0-BU3YAJIbHO-KUHCCTCTUUCCKHUC.

]

Tabmuna 7.2. — CriocoObl afantaui 00pa3oBaTeIbHBIX PECYpPCOB.
VYcnoBHbIE 0003HAUEHUS:
«+» —o0pazoBaTenbHbIi pecypc, He TPeOyIOIUil afanTauy;

«A Dy

aJanTUPOBaHHBIA (opMaT K OCOOCHHOCTSIM MpuemMa-tiepenadun HHpopMauu

oOyuaromuxcst uHBaNMUA0B W Jui ¢ OB3 ¢opmar obpa3zoBareabHOrO pecypca, B TOM UHCIE C
UCTIOJIb30BAHUEM CIICUATIBHBIX TEXHUIECKUX CPEICTB;
«AD»— anbTEepHATUBHBIN SKBUBAJICHT UCIIOJIB3YEMOT0 pecypca

Kateropuu Oo0pa3oBaTenbHbIE pecypchl
o0yvarommxcs 1no DJIeKTPOHHbIE IleuaTHbIe
HO30/10r1sIM MyJbTHME| rpaduvecKue ay/mo TEKCTOBbIE,
ua 3JIEKTPOHHbIE
aHAJIOTH
MeYaATHBIX
H31AHUI
C Hapymenus(Ciensie AD AD (Hampumep, + AD AD (Hampumep,
MU 3pCHUSA co3/1aHne (mampumep, |MeYaTHBIN MaTepHa,
MaTepHaIbHON QyIHO ONKMCAaHNE)  BBIIOJIHEHHBIN
MOJIETH penbeHO-TOYETHBIM
rpaduyecKoro mpudrom JI. Bpaiins)
00BbeKTa
(3Dmonenn)
CiraboBuas AD AD + AD AD
e
C HapymeHus|l myxue AD + AD (HammpumMmep, + +
MU CITyXa TEKCTOBOE
OIIMCaHue,
THUIEPCCHIIKN)
Cnabocmbrm AD + AD + +
arue
C HapylIEHUSAMHU OIIOPHO- + + + + +
NTBUTATEIBHOTO armapara

Tabmmma 7.3. - ®opMbI KOHTPOJIS U OIICHKU PE3YJIbTAaTOB 00yueHuss HHBAIHI0B U Jull ¢ OB3

Kareropuu
odyvyaruuxcst
10 HO30JIOTHSIM

®opmMa KOHTPOJIA H OIIEeHKH Pe3yJIbTATOB 00y4eHHsI

C HapymeHusIMHI
3peHus

YCTHas TPOBEPKA: NUCKYCCHH, TPEHUHTHU, KPYTJbIC CTOJNBI, COOCCEIOBAHUS, YCTHEIC
KOJUTOKBUYMEI H JIP.;
C WCIONIb30BaHUEM KoMIbioTepa u crenuanbHoro [10: paborta ¢ 3MeKTPOHHBIMH

ciyxa

00pa3oBaTEeIbHBIMH  pecypcaMH, TECTHPOBaHHME, pedepaTsl, KypCOBBIE  IPOEKTHI,
JMCTaHIIMOHHBIC (YOPMBI, €CITH TIO3BOJISIET OCTPOTA 3PEHHUS -
rpaduueckue paboThl U Ip.

C napyumeHusaMu | — NUCbMEHHAs IMpOBEpKa: KOHTPOJIbHBIE, Trpaduueckue paboThl, TECTHPOBAHUE,

JIOMAIITHUE 3aJIaHus, DCCE, MUChbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;
C UCTOJIb30BaHHEM KOMIbIOTepa W crnenuanbHoro I[10: paboTa ¢ 3JIEKTPOHHBIMH
00pazoBaTeNLHBEIMU PECypCaMH, TECTUPOBAHKE, pedepartsl,

KYPCOBBIC MTPOEKTHI, Tpadudeckue paboThl, TUCTAHITMOHHBIC (DOPMEI H JIp.

C HapymeHusIMHI

OTIOPHO-
JIBUTATEIHHOTO
ammapara

IMMCbMCHHAs IPOBEPKA, C UCIIOJIb30BAHUEM CHICIUAIBHBIX TCXHHUYCCKUX

cpencTB (aJbTepHATHBHBIX CPEJICTBA BBOJIA, YIPABICHUS KOMIIBIOTEPOM H Ip.):
KOHTPOJIbHBIC, TpadudecKkue padoThl, TECTUPOBAHKE, TIOMAIITHUE 3a/IaHuUs, 3CCE,
MHUCHMEHHBIE KOJUTIOKBUYMBI, OTUYETHI U JIp.;
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- yYCTHas MPOBEPKA, C UCIIOIB30BAHUEM CIEIMATBHBIX TEXHUUECKUX CPEICTB
(cpencTB KOMMYHHKAIHI): TUCKYCCHH, TPEHUHTH, KPYTJIbIE CTOJIBI,
cobeceJ0BaHMsl, YCTHBIE KOJUIOKBUYMBI U JIp.;

- C MCIOJIb30BaHUEM KOMIIbIOTEpa U cniennansHoro 110 (ambTepHaTUBHBIX
CPEJICTB BBOJIa M YIPABJICHHUSI KOMITBIOTEPOM H JIp.): paboTa C AIEKTPOHHBIMH
o0pa3oBaTeIbHBIMU PECYypCcaMu, TECTUPOBaHKE, pedepaThl, KypCOBbIE IPOEKTHI,
I'paduueckue paboThl, TUCTAHIMOHHEIE (POPMBI - IPEATIOUTHTEIbHEE
00y4aronmmMcsi, OTpaHMYEHHBIM B IIEPEABIDKEHUH H JP.

7.1. 3AJAHMSA JIAA TEKYIIEI'O KOHTPOJIA U1 THBAJINIOB U JINIL
C O'PAHUYEHHBIMHU BO3MOKHOCTAMH

Texymmii KOHTPOJb W NMPOMEXKYTOUHAsl aTTecTanus oOydarommuxcs MHBaIuIoB u yun ¢ OB3
OCYILIECTBIISIETCS C UCIIOJIB30BAHNEM OLIEHOYHBIX CPEACTB, aAAITUPOBAHHBIX K OTPAHUYECHUSM HUX 310POBbS
¥ BOCHPUATHS MH(OPMAIIMH, B TOM YHUCIIE C UCIIOJIb30BAHUEM CIICIIUAIBHBIX TEXHUYECKUX CPEJICTB.

Texkymuit KOHTPOJIb YCTIEBAEMOCTH ISl 0Oyuaromuxcs uHBaauAoB u juil ¢ OB3 HampaBien Ha
CBOEBPEMEHHOE BBISBIICHHE 3aTPYIHEHHUI U OTCTaBaHUS B 00yYEHUH M BHECEHUS KOPPEKTHBOB B YUEOHYIO
eI TeIbHOCTh. BO3MOXKHO OCyIIeCTBICHHE BXOAHOT'O KOHTPOJS AJIs OMpEIeNIeHUsl €ro CIoCcOOHOCTEH,
0Cc0OEHHOCTEH BOCTIPUSATHS X TOTOBHOCTH K OCBOCHHIO y4eOHOT0 MaTepuaia.

7.2. 3AJIAHMSA JJIS1 MTPOMEXYTOYHOM ATTECTAIIMU 1JIsI THBAJIUJIOB U JINII C
OI'’PAHUYEHHBIMHA BO3MOXHOCTSIMHA
dopMa  NPOMEKYTOYHOM  aTTECTAMU  YCTAaHABIUBACTCA C  yY4E€TOM  HHIUBHUIYAJIbHBIX
NCUXO0(PU3NIECKIX 0COOEHHOCTEH (YCTHO, TUCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIBIOTEpE, B opMme
TCCTUPOBAHUS U T.H.). HpI/I HGOGXOI[I/IMOCTI/I O6y‘IaIOH_II/IMC}I npeaoCTaBIACTCA JOIMMOJIHUTCIILHOC BPEMS IJId
MOJTOTOBKH OTBeTa. [IpomMexyTodHasi arTecTanus, NPH HEOOXOIUMOCTH, MOXXET IPOBOIUTHCS B
HECKOJIBKO 3TaroB. {1 3TOro peKoOMeHIyeTCsl UCIOIb30BaTh PYOEKHBIN KOHTPOJb, KOTOPBIN SBISETCS
KOHTPOJILHOHM TOYKOM 10 3aBEPIICHUIO H3YYCHUS pa3/iesia WIH TeMbI JUCIUTUTNHBI, MEXKTUCIUTITHHAPHOTO
Kypca, IPaKTHK U €€ Pa3IelioB C IENbI0 OLICHUBAHUS YPOBHS OCBOSHUS MPOTPAMMHOTO MaTepuaia. GopMel
¥ CPOK MPOBEICHUS PYOEKHOTO KOHTPOJISI OTPEACIISIOTCSI
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	1. ПЕРЕЧЕНЬ КОМПЕТЕНЦИЙ И ЭТАПЫ ИХ ФОРМИРОВАНИЯ В ПРОЦЕССЕ ОСВОЕНИЯ ДИСЦИПЛИНЫ
	1. Рабочей программой дисциплины (модуля) предусмотрено формирование следующих компетенций:
	2. СТРУКТУРА ФОС ПО ДИСЦИПЛИНЕ
	3. ПОКАЗАТЕЛИ И КРИТЕРИИ ОЦЕНКИ КОМПЕТЕНЦИЙ
	4. ШКАЛА ОЦЕНИВАНИЯ РЕЗУЛЬТАТА
	5. ПЕРЕЧЕНЬ ЗАДАНИЙ ПО ДИСЦИПЛИНЕ
	5.1. ЗАДАНИЯ ДЛЯ ТЕКУЩЕГО КОНТРОЛЯ:
	5.2 КОНТРОЛЬНЫЕ ВОПРОСЫ ДЛЯ ТЕКУЩЕЙ АТТЕСТАЦИИ ОБУЧАЮЩИХСЯ
	Методические рекомендации:
	контрольная точка - в форме теста (письменная).
	Контрольная точка - в форме контрольной работы (письменная).
	Аттестационная контрольная работа №1 (типовая)
	1.Choose the best phrase for a formal letter.
	1.Complete the phrase: “___ Sir or Madam, …”
	2.Complete the phrase: “To Whom It May ___.”
	3.Complete the phrase: “Looking forward to your ___.”
	4.The abbreviation FYI stand for:
	5.Choose the most formal word:
	6.If you send a paper letter and some additional document, you ___ them.
	7.In emailing the abbreviation “cc” means:
	8.Complete the phrase: “If you have any questions, do not ___ to contact us.”
	9.Complete the sentence to make it formal: “___ your price list.”
	10.Complete the phrase: “I’d like to ___ for any inconvenience caused.”
	11.Complete the phrase: “I’d like to ___ about the vacant positions at this branch.”
	12.If there is a delay, you write: “Your request is being ___.”
	13.Complete the phrase: “I wish to ___ my appreciation for all your efforts...”
	14.Complete the phrase: “I am sorry, but I cannot be of ___ to you in this matter.”
	15.Complete the phrase: “We ___ask you to send us...”
	16.Complete the phrase: “We are not happy ___ the terms you suggested.”
	17.Complete the phrase: “We ___ deny you permission to ...”
	18.Complete the phrase: “If you can guarantee ___ delivery and can quote really ___ prices we may be able to place an order with you.”
	19.If you write “Does the idea appeal to you?”, you ask
	20.Complete the phrase: “If you require any ___ information we shall be happy to let you have this, ___.”
	2. Choose the right answer
	1. It would __________more sense to redesign the packaging.
	A. make B. have made C. A or B
	2. It would __________ more sense to have gone to the meeting.
	A. make B. have made C. A or B
	3. __________ through the process many times before, I know exactly which steps to take.
	A. Going B. Having gone C. To go
	4. There's no need _________ a chief marketing officer.
	A. to hire B. hire C. hiring
	5. This seemingly easy task __________ us.
	A. has eluded B. had eluded C. A or B
	6. This seemingly easy task _________us until last week.
	A. has eluded B. had eluded C. A or B
	7. __________ a business is hard work.
	A. Starting B. To start C. Having started
	8. __________ three businesses myself, I know what I'm talking about.
	A. To start B. Starting C. Having started
	9. This is an opportunity __________ more directly with consumers.
	A. to connect B. connecting C. connect
	10. ___________ with consumers isn't easy.
	A. Connecting B. Connect C. To connect
	11. He expressed concern about some of the deals currently __________.
	A. take place B. taking place C. are taking place
	12. MasterCard __________ built its marketing around the theme, "There are some things money
	can't buy.
	A. B or C B. has built C. built
	13. If they __________ us earlier, we could have set up a meeting.
	A. contact B. had contacted C. have contacted
	14. I hadn't __________ the figures were so low.
	A. realized B. been realized C. been realizing
	15. Visa __________ Mastercard's main competitor.
	A. is being B. is C. A or B
	16. We're currently __________ that part of the contract.
	A. negotiated B. being negotiated C. negotiating
	17. That part of the contract is currently __________.
	A. negotiating B. negotiated C. being negotiated
	18. We successfully __________ the inclusion of that amendment.
	A. negotiated B. being negotiated C. negotiating
	19. The outcome __________ known until next week.
	A. will be B. won’t be C. A or B
	20. The outcome __________ known next week.
	A. will be B. won’t be C. A or B
	3). Business letter writing skills.
	Choose the correct item.
	1. Which of the following is a correct dateline for a business letter?
	A. August, 20, 1998
	B. Aug. 20, 1998
	C. August 20, 1998
	D. Aug. 20 1998
	2. The complimentary closing is...
	A. optional.
	B. placed one line below the last line of the body.
	C. positioned at the writer's discretion.
	D. placed two lines below the last line of the body.
	3. Editing involves checking a document for factual accuracy, logical flow, conciseness, and
	A. spelling.
	B. format errors.
	C. clarity and tone.
	D. grammar.
	4. The spacing after the date should be ..........
	A. quadruple space. B. a triple space.
	C. a single space. D. a double space.
	5. The enclosure notation represents ..........
	A. the typist’s name.
	B. that you have left out a part of the letter and need to mail them another letter.
	C. none of the above.
	D. that there is something else besides the letter included in the envelope.
	4). Business letter vocabulary.
	Choose the correct item
	1. I think it would be a good idea to ......... in your letter that you have worked in that type of
	business previously.
	A. describe
	B. mention
	C. show
	D. demonstrate
	2. You need to improve the ......... of this letter because one or two things are in the wrong place.
	A. description B. indication C. layout D. picture
	3. Before you put the letter in the envelope, make sure you ......... it in the right way.
	A. fold B. double C. treble D. hold
	4. If you want this letter to reach the bank tomorrow, you have no choice but to send it by .........
	mail.
	A. speed B. express C. excess D. fast
	5.When you are going to write an important letter like that, it is absolutely essential that you .........all the facts first.
	A. connect B. join C. deliver D. assemble
	6. When you read something you've written on the computer screen, it often looks all right although
	you should always ......... read it first.
	A. check B. prove C. proof D. proven
	7. I advise you to check ......... with a letter or a phone call if you intend to pay them a visit in order to save a wasted journey.
	A. previously B. prior C. ante D. beforehand
	8. Since that package contains valuable items, you must send it by ......... post.
	A. required B. resigned C. registered D. repeated
	9. Quite honestly I cannot trust this particular letter to be sent by post and so I am using the services of a ......... to deliver it for me.
	A. courier B. runner C. traveller D. carrier
	10. I'm sure that computer program you use creates a very good letter design but it's far too .........
	for me.
	A. Comprehensive B. complicated C. concentrated D. composite
	Аттестационная контрольная работа №2 (типовая)
	1). Choose the right answer
	1. It would __________more sense to redesign the packaging.
	A. make B. have made C. A or B
	2. It would __________ more sense to have gone to the meeting.
	A. make B. have made C. A or B
	3. __________ through the process many times before, I know exactly which steps to take.
	A. Going B. Having gone C. To go
	4. There's no need _________ a chief marketing officer.
	A. to hire B. hire C. hiring
	5. This seemingly easy task __________ us.
	A. has eluded B. had eluded C. A or B
	6. This seemingly easy task _________us until last week.
	A. has eluded B. had eluded C. A or B
	7. __________ a business is hard work.
	A. Starting B. To start C. Having started
	8. __________ three businesses myself, I know what I'm talking about.
	A. To start B. Starting C. Having started
	9. This is an opportunity __________ more directly with consumers.
	A. to connect B. connecting C. connect
	10. ___________ with consumers isn't easy.
	A. Connecting B. Connect C. To connect
	11. He expressed concern about some of the deals currently __________.
	A. take place B. taking place C. are taking place
	12. MasterCard __________ built its marketing around the theme, "There are some things money
	can't buy.
	A. B or C B. has built C. built
	13. If they __________ us earlier, we could have set up a meeting.
	A. contact B. had contacted C. have contacted
	14. I hadn't __________ the figures were so low.
	A. realized B. been realized C. been realizing
	15. Visa __________ Mastercard's main competitor.
	A. is being B. is C. A or B
	16. We're currently __________ that part of the contract.
	A. negotiated B. being negotiated C. negotiating
	17. That part of the contract is currently __________.
	A. negotiating B. negotiated C. being negotiated
	18. We successfully __________ the inclusion of that amendment.
	A. negotiated B. being negotiated C. negotiating
	19. The outcome __________ known until next week.
	A. will be B. won’t be C. A or B
	20. The outcome __________ known next week.
	A. will be B. won’t be C. A or B
	2). Graduate’s CV writing skills.
	1. On the fresher’s CV the most important factor is:
	A. The GPA and major achievements
	B. The match of skills to the job requirement
	C. The work history
	D. The way the information is presented on the CV
	2. What do you need to make an impressive CV?
	A. The use of highly intellectual words
	B. A very crisp presentation in bullet points using job-specific keywords
	C. An in-depth narrative of the achievements and experiences gathered
	D. A bright color paper to print your CV on
	3. You have no work experience. What other factor can this be replaced with to create a strong
	positive impact?
	A. Academic performance.
	B. Achievements in college extra-curricular activities
	C. Personal talents that can be translated into employable skills
	D. All the above
	4. A fresher’s CV should always mention the GPA in their CV.
	A. Only if the GPA is outstanding B. Always
	C. Never
	D. Only for the major subject
	5. Your education information should always include:
	A. The date of graduation and name and subject you majored
	B. The subject you majored in and GPA
	C. Complete list of major and minor subjects covered, college name
	D. Date of graduation, college name and full address
	6. What is the best way to present your past experience in the CV?
	A. Present it in chronological descending order, in bullet points
	B. Present it in descending chronological order, in the form of a paragraph
	C. Do not mention it, unless it is relevant to the job
	D. Present it in bullet points, but in ascending chronological order
	7. When you list your experience, what is the most important message that has to get across the
	employer?
	A. Your skills and expertise
	B. The designation and responsibilities you have taken up
	C. The company/department you have worked for
	D. Your achievement in each of the job/position
	8. A fresh graduate has little, if any work experience. Which is the best way to convince the
	employer that you do have the ability to handle the job?
	A. Project your soft skills as employable skills
	B. Mention all the projects that you have completed during your college days
	C. List all the paid and unpaid work you have done (which is relevant to the job)
	D. All the above
	9. What is the most critical factor in the CV of a fresh graduate?
	A. Employable skills
	B. GPA
	C. Relevant experience
	D. Style of presenting all the above
	10. You have received the coordinates of five top companies and you are excited about applying to all of them. To optimize your chances, you should:
	A. Immediately send your standard CV with a standard cover letter
	B. Write a customized cover letter for each organization, highlighting the match between your skills and the job requirement in max two paragraphs
	C. Send the CV without the cover letter – sometimes this distracts the employer
	D. Send your CV and cover letter printed on a bright colored paper which will all make your
	application stand out
	11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
	working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
	makes the CV impressive at the first glance?
	A. A very crisp and focused objective
	B. A humorous graphic which will ask the employer to stop and take notice
	C. A professional summary which tells it all in five sentences tops
	D. All the above
	12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV passes
	the test, you will need to:
	A. List your skills that match the job exactly
	B. List in descending chronological order your experience, tweaked to match the requirements of
	the job
	C. Highlight your academic and personal achievements
	D. All the above
	13. A fresher’s CV should always mention two references.
	A. True B. False.
	14. Your hobbies should always reflect proper coordination with the job you are applying for.
	A. True B. False
	15. It is advisable to list your voluntary work as experience in the CV.
	A. True B. False

	Аттестационная контрольная работа №3 (типовая)
	1. Тест на проверку навыков ведения деловых переговоров.
	1) Choose the right answer
	1. The two sides have not come to an agreement. They are still .......... .
	A. deadly B. successful C. deadlocked
	2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
	A. changing B. breakthrough C. collaboration
	3. So, neither party is willing to .......... ? No. Neither one will make concessions.
	A. complement B. compromise C. retain
	4. There is .......... in our position = We have not changed our position.
	A. no change B. not a change C. no changing
	5. Negotiations are at an .......... . The parties are unable to come to an agreement.
	A. impact B. impart C. impasse
	6. When negotiations .......... , it means that they are continuing, but in an uncertain/difficult manner.
	A. falter B. fall C. fail
	7. When will this agreement .......... ? (=start/become valid/begin to operate)
	A. come into effect B. come to effect C. have an effect
	8. We hope to .......... an agreement by Friday.
	A. come B. restore C. reach
	9. The talks broke-down = The talks .......... .
	A. fell B. collapsed C. fell-down
	10. Both sides are hoping for a successful .......... . (= result)
	A. outcome B. outburst C. change
	2) Choose the right answer
	1. It took over five hours of negotiations for the parties to come to a _________.
	A. hostility B. consensus C. bottom-line
	2. It was a __________ decision to settle our differences out of court.
	A. mutual B. flexible C. victorious
	3. One __________ that always works is to ask your counterpart to speak first.
	A. bargain B. tension C. tactic
	4. We would have more __________ if we had some more recent statistics to use.
	A. haggling B. concession C. leverage
	5. They were __________ to our proposal until we made our last demand.
	A. tension B. resistance C. receptive
	6. We were __________ over prices all afternoon.
	A. haggling B. misleading C. dispute
	7. I wasn’t expecting our opponents to __________ so quickly.
	A. amplify B. counterproposal C. yield
	8. When I __________ the client about their promise they agreed to honour it.
	A. log-rolled B. entitled C. confronted
	9. If that is your only __________ I would be happy to concede.
	A. pressure B. objective C. cooperation
	10. Within ten minutes the negotiations had already ended in a __________ .
	A. bottom-line B. counterpart C. deadlock
	11. Nothing is more important than growing your customer or __________ base.
	A. client B. clientele C. clients
	12. What is another way of saying “to make more money”?
	A. to get revenue B. to increase revenue C. to obtain cash
	13. What does it mean “to close” a sale?
	A. to finalize a sale B. to fail C. to give up on a sale
	14. What do you call people who can potentially sell to?
	A. loads B. leaders C. leads
	15. What’s the term that describes the initial search for new sales leads?
	A. sales searching B. sales fishing C. sales prospecting
	16. I thought this time things were going to be better. Losing the contact was __________ to
	swallow.
	A. bottom line B. a bitter pill C. blow-by-blow
	17. We’ve lost the contract thanks to your incompetence. You really _________, didn’t you?
	A. blew it B. bottom line C. blue collar
	18. I’d be better off stopping my legal job and doing jobs for cash. The _________ is the only way to make money these days.
	A. blow-by-blow B. black economy C. bottom line
	19. The product didn’t work in the States. As they say there, it really ________ .
	A. bombed B. bottom line C. blow-by-blow
	20. However, the same product sold really well in England. As they say there, it __________ .
	A. blue collar B. back to the drawing board C. went like a bomb

	Контрольная работа № 4
	1. Прочитайте и передайте содержание текста.
	Employment
	Getting a job is a very hard period in the life of most people. Companies choose an employee from
	hundreds of candidates according to special rules, that's why there're special 'typical' factors,
	influencing on employer's choice. Among such factors are: age, sex, experience, family background
	and marital status, personality and references. If you're to go to an interview tomorrow, sleep well
	before it and don't forget your CV at home - is the basic rule. Moreover, there're some
	recommendations, which can help you, for example, to read annual report, or company newspaper
	of the company to show your understanding of the corporate strategy on the interview. What's
	more, you should choose corresponding dress code for the interview. Even such advices are to help
	you make a good impression; some companies don't want to hire a man, who follows every advice.
	To illustrate this, I can quote Artemiy Lebedev, the most famous Russian web-designer: "If you
	enclose a standard stupid resume, written by the rules of American bureaucracy, we would delete it immediately after receiving. If your CV is composed according to all rules, we wouldn't choose
	you, as we might think, that your profession is to acquire a job". After getting a job, you may have some unexpected troubles with boss, too: e.g. if you dye your hair or wear something not
	appropriate. The best solution of such situation is to ask a trade union for advice, which can always
	help you in your fight with an employer. Of course, if you affect company discipline not coming in time or working badly, your dismissal wouldn't be unfair. To conclude, I can say that it is
	sometimes hard not only to get a job, but also to work in the staff, and if you don't want to be laid
	off, you should follow company rules, it is a must.
	2) 2. Переведите предложения с русского на английский язык
	1. Пожалуйста, сообщите нам ваши требования как можно скорее.
	2. Благодарю вас за то, что нашли время и уделили мне внимание.
	3. Мы рады предложить вам следующее:
	4. Я с нетерпением жду встречи с вами, на которой мы обсудим все вопросы
	5. С нетерпением ждем продолжения нашего с вами сотрудничества.
	Контрольная работа № 5
	1. Прочитайте и передайте содержание текста.
	Business Trips
	Never before in the history of the world have businessmen traveled so much as they do today. It is not surprising because we are living in a world of growing international trade and expanding
	economic and technical cooperation. Fascinating though it is for tourist travelling, however, has
	become the most tiring of all the occupations for many businessmen and experts. Choosing a
	comfortable hotel to stay at is, therefore, a matter of some importance. There are plenty of good
	hotels, motels, and guest houses. Many developing countries, such as India, Egypt, Nigeria, etc
	have excellent hotels. Their numerous facilities include both: large and small cocktail barber's shops and conference halls, equipped with simultaneous, multilingual translation systems. There are parking areas which can accomodate a lot of cars. It m...
	for guests. People in the office help guests to book train or steamer tickets and rent a car. They are also ready to give all necessary information. Nowadays people who go on business mostly travel by air as it is the fastest means of travelling. Pass...
	2. Переведите предложения с русского на английский язык
	1.Если у вас появятся вопросы до указанного дня, пожалуйста, позвоните мне по номеру,
	2. Я с нетерпением жду от вас скорых известий.
	3. Пожалуйста, сообщите нам ваши требования как можно скорее.
	4. Мы уверяем вас, что ваш заказ будет немедленно обработан.
	5. Мы имели возможность увидеть вашу рекламу.
	Контрольная работа № 6
	1. Прочитайте и передайте содержание текста.
	My Work at the Foreign Trade Company
	I work as a manager at the “Star tour” company. It is Russian company which works on the
	business travel market. Two weeks ago I was sent by the administration of our company to London
	where I studied the English travel companies, their traditions, their marketing and management.
	Now my business trip is coming to the end and I want to share with you my impressions of English business world. First of all English businessmen are well known all over the world for their honesty and decency. If an Englishman gives you his word he w...
	During the last two weeks my working day was approximately the same. Early in the morning I
	took a taxi to my hosts’ headquarters, which is situated in the City – the business heart of London.
	First of all I usually asked my secretary if there were any letters for me. Then she gave me my
	correspondence and fresh newspapers and I followed to my office-room. There I studied all
	documents that had come for my name and wrote a short report about previous business day and
	then faxed it to my native company in Vladivostok. After that I went to the office-room to get tasks for the new day and ask some questions about their company, its history, traditions, clients, and so on. My usual job was meeting with potential clien...
	Englishmen, their psychology greatly. This business trip was a great chance for me and I hope I
	used this chance fully. Now I know a lot about Western business world, about travel business and
	this knowledge will, of course, help my in my future career.
	2. Переведите предложения с русского на английский язык
	1. С нетерпением ожидаем от вас известий.
	2. 3. Просим вас прислать нам ваш каталог.
	3. У меня есть тот опыт работы , который вам требуется (в вашем объявлении).
	4. Я очень признателен за ваше внимание.
	5. Эта должность очень хорошо подходит моему опыту работы / образованию
	Контрольная точка в форме коллоквиума (устная).
	Контрольная точка - в форме заданий (устная и письменная).
	
	 Answer these questions:
	 Stress is a natural part of living. Crossing a road, going to a party, driving a car, these are all stressful activities. We live in a fast-moving age, so we must learn how to relax properly. Here are some of the most common symptoms of stress: slee...
	 How do you deal with these problems? The average business person often has no time to sit down and think the answers over. But if you want to survive, you have to know how to cope with stress. So, here is a guide to reducing the level of stress in y...
	 At work, it's important to make lists of tasks that you need to complete during the day. Write down your thoughts and ideas on paper. Learn to say 'no' even to your boss, if you think that colleagues are unreasonable. And, finally, don't forget that...
	 Start this new action plan today and you'll find, within a surprisingly short time, that stress at work and at home is no longer the problem it was.
	 1. One way to keep fit is to ...........
	 2. High blood pressure and heart disease are .................
	 3. A good way to reduce stress at work is ....................
	 4. If you follow this new action plan, .........................
	Написать аннотацию к тексту. 1. Make a summary of the text (in writing). This idea that The Brothers Karamazov is a parable for Russia is explained by Dostoyevsky himself in the introductory note titled From the Author. This short two page note is suc...
	Выполнить реферирование текста. 2. Carry out a review of the text (orally). The British people are probably the greatest newspaper readers in the world. This explains the fact that there are quite a lot of editions of different kinds. Generally, all t...
	Высказывание по теме. 3. Speak on. Reading plays a very important role in the life of people. It educates a person, enriches his intellect. Books help to mould a person‟s character, from his moral values. Besides, books bring pleasure and delight. It‟...
	1. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Изучает английский; работа; мастерство; служащий; общаться;
	телефон; клиенты, компания.
	Telephoning is one of the most challenging issues of any official’s (1. work).
	The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3. professionalism) of any (4. clerk) and what is more important –the image of your (5. company). So, learning how to (6. communicate) well on the (7. telephone...
	and uses it at work.
	Правильные варианты ответа: 1. Работа; 2. Клиенты; 3. Мастерство; 4.Служащий; 5. Компания; 6. Общаться; 7. Телефон; 8. Изучает английский.
	2. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Умственные способности; возможность, собеседование; личность,
	резюме, амбиции; работа; показывать.
	The employment (1. interview) is the most important event in the entire (2.job) search process. Your (3. resume) sets forth the facts about you; the interview
	presents you with the (4. opportunity) to bring your resume to life and to (5.demonstrate) your (6. intelligence), competence, (7. ambition) and (8. personality).
	Правильные варианты ответа: 1. Собеседование; 2. Работа; 3. Резюме;
	4. Возможность; 5. Показывать; 6. Умственные способности; 7. Амбиции; 8.Личность.
	3. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Работа; резюме; сопроводительное письмо; компания; должность;
	письменные навыки; пример; предлагает.
	(1. A cover letter) is a short letter that introduces your (2. resume) to the (3.company) you are applying to 4. (work) for. Your cover letter states why you want
	to work for that company and why you would be good for the (5. position). It (6.
	offers) a 'quick overview' of why you should get the job. It also gives an (7.example) of your (8. writing ability) and attention to detail.
	Правильные варианты ответа: 1. Сопроводительное письмо; 2. Резюме;
	3. Компания; 4. Работа; 5. Должность; 6. Предлагает; 7. Пример; 8.Письменные навыки.
	4. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Бронирование отеля; бизнес; организация поездки; поставщики;
	коммуникационные технологии; потребители; деловая поездка;
	путешествовать.
	Traveling is an essential part of any (1. business). Even with new (2.communication technology) business people have to (3. travel) much as it's particularly important to establish good face-to-face relations with partners, (4.suppliers) and (5. custo...
	Secretary of a Personal Assistant. (7. travel arrangements) involve booking tickets
	for a plane or train, transport to and from the airport, (8. booking accommodation),
	making appointments and arranging meetings.
	Правильные варианты ответа: 1. Бизнес; 2. Коммуникационные
	технологии; 3. Путешествовать; 4. Поставщики; 5. Потребители; 6. Деловая
	поездка; 7. Организация поездки; 8. Бронирование отеля.
	5. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Условия; договор; соглашение; основания; суд; обязанности;
	стороны; права.
	The purpose of a (1. contract) is to establish the (2. agreement) that the (3.parties) have made and to fix their (4. rights) and (5. duties) in accordance with
	that agreement. (6. The courts) must enforce a valid contract as it is made, unless
	there are (7. grounds) that bar its enforcement. Statutes prescribe and restrict the
	(8. terms) of a contract where the general public is affected.
	Правильные варианты ответа: 1. Суд; 2. Соглашение; 3. Стороны; 4.Права; 5. Обязанности; 6. Суд; 7. Основания; 8. Условия.
	Темы письменных работ:
	По разделу 1Стилистические особенности речи в деловых целях.
	Специфика отдельных функциональных разновидностей языка делового общения.
	По разделу 2Стратегии планирования и подготовки (публичного) выступления в сфере делового общения.
	Критерии успешного публичного выступления в деловой коммуникации (по видам публичных выступлений).
	По разделу 3Анализ образца деловой журналистики. Перевод оригинального текста деловой направленности.
	По разделу 4Анализ графики, композиции и содержания отдельных разновидностей деловой документации (анализ образцов).
	Написание (создание) деловых писем (Business letters).
	Графическое оформление E-mail.
	Написание отчета (Report) по заданной ситуации.
	Написание резюме (CV/Resume).
	Написание мотивационных писем (Application letters).
	Написание благодарственных писем (Thank-you letters).
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